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MEMORANDUM OF UNDERSTANDING

PREAMBLE

This Memorandum of Understanding is entered intdwben the Baltimore County Administration
("Administration™) and The Baltimore County Professl Fire Fighters Association ("Association™).

ARTICLE 1 - RECOGNITION OF ASSOCIATION

Section 1.1 - Association Recognition. The Administration recognizes the Associationtlas exclusive
representative of its employees, as defined ini@edt2 of this Article, with respect to wages, hwand other
terms and conditions of employment.

Section 1.2 - Employee Defined. Whenever used in this Memorandum of Understandivggterm "employee™
shall mean all uniformed classes of the Fire Depant in Pay Schedule V of the County Classificatol
Compensation Plan, up to and including the rankagstain.

ARTICLE 2 - NON-DISCRIMINATION

Section 2.1 - Non-Discrimination. The provisions of this Memorandum of Understagdshall be applied
equally to all employees without discrimination tasrace, color, sex, religion, creed, ancestry atiomal
origin, age, marital status, physical or mentaldieap unrelated in nature and extent so as to neédp
preclude the performance of the employment, palitipinions, or political affiliations.

Section 2.2 - Employees' Exercise of Rights. The County and the Association agree that thel stot
interfere with employees in the exercise of théwtisgguaranteed under Title 25, Article 1l of theltBaore
County Code and Atrticle VIII of the Baltimore Coyr€harter.

ARTICLE 3 - MANAGEMENT RIGHTS

Section 3.1 - Management Rights. Except as otherwise expressly provided hereirs, tlhe exclusive right of
the County to determine the purposes and objectwemach of its constituent offices and departmesés
standards of services to be offered to the pulbbcdetermine the methods, means, personnel and othe
resources, including volunteers, by which the Cgsrdperations are to be conducted, including tmracting
out of work if deemed necessary by the County, exetcise control and discretion over its organcratnd
operations. It is also the right of the Countypjsat to applicable provisions of this Memorandum o
Understanding and in accordance with the Countyt€hand other applicable laws, to direct its ergpés, to
hire, promote, transfer, assign or retain employaas to establish reasonable work rules; also tootie,
suspend, discharge or take any other disciplinetipra against its employees for just cause, pralidewever,
that nothing contained in this Section shall bentleg to deny the right of any employee to submiti@vgnce
with regard to the exercise of such rights.




ARTICLE 4 - ASSOCIATION SECURITY

Section 4.1 - Association Membership

A. All employees covered by this Memorandum of Unagerding (1) who are employed after the effective
date of this Memorandum of Understanding and eietto join or remain members of the Associatian, o
(2) who were employed prior to the effective dafetlis Memorandum of Understanding and had
previously executed membership cards in said Aasioc, but hereafter elect to terminate such
membership, shall, as a condition of continued eyrmpkent, pay a fair share fee to the Associatiorgrin
amount not to exceed the then current Associatises dn order to defray the lawfully chargeable ost
incurred by the said Association in negotiationmaustration and implementation of the terms of the
Memorandum of Understanding and all modificationsd aamendments thereto, including related
proceedings before a mediator or a fact findetheprocessing of grievances, in the conduct afiplisary
proceedings and in the appeal thereof; in the ptiote and improvement of Merit System rights; anduny
and all other proceedings and matters for whichAbsociation is the employee's exclusive represeata
as a result of its certification, except in no cas®y these funds, or any part thereof, be usegdbtical
purposes. The above provisions shall be contingeah the annual Certification by the Associatiorhe
County that fifty percent (50%) of the employeeseared by this Memorandum of Understanding are dues
paying members of the Association.

B. Notwithstanding the provisions of Section 4.1 At event that the Association certifies to thei@p
that eighty percent (80%) or more of the employe®gered by this Memorandum of Understanding are
dues paying members of the Association, then, ah ®vent, Association dues or fair share fees,tmot
exceed the then current Association dues, shafiaid by all employees covered by the Memorandum of
Understanding as a condition of their continued legmpent, regardless of the date on which the engdoy
was hired. This provision shall remain in effestlang as the monthly dues deduction for the mafith
January reflects at least eighty percent (80%) neeghiip in the Association.

C. Any employee who, under the provisions of SectidnAlor 4.1 B, is required to make an election lsstw
the payment of Association dues or fair share feball be required to do so on a form provided hwgy t
County.

D. An employee required to make an election of menfijerstatus must do so within thirty (30) days
following the receipt of said form from the Assdma. Failure to do so shall result in the Asstoia
notifying the County of the breach by the emplogé¢he provisions of this Section 4.1. The Countl
then notify the employee within five (5) workingydaof receipt of the Association notification, thhe
employee has ten (10) working days in which to n&keh an election. If the employee still doesmake
an election in the time provided, or has not reddadinancial arrangement satisfactory to the Asdion,
the County shall notify the Baltimore County Firefgartment that the employee has breached the tdrms
continued employment, and the Department shall thegin proceedings subjecting the employee to
appropriate disciplinary action, including termioat

Section 4.2 - Dues Checkoff. Upon receipt of a written authorization from anpdoyee or retiree wishing to
remain in the Association in the form attached tweras Exhibit A, the County shall, pursuant to such
authorization, remit to the Association the regulamthly dues as fixed by the Association or itaieglent fair
share fee. The method of payment shall be by tddeposit to an account specified by the Assoaiatina
bank approved by the County. The County shall idkeo¥o the Association, by magnetic media, a mgnthl
itemized list of each employee's or retiree's naspeial security number, and dues deduction amountater
than the fifteenth (15th) day of the month.




Section 4.3 - Checkoff Waiver. The County shall be relieved from making "che€kdieductions upon an
employee's (a) termination of employment, or (lBnsfer to a job outside the department or unitnuihe
request of the employee, or (c) layoff from work,(@d) an authorized leave of absence. Upon theneif an
employee to work from any of the foregoing enunedaabsences, the County shall immediately resume th
obligation of making such deductions.

Section 4.4 - County Indemnification. The County assumes no obligation, financial beowise, arising out
of the provisions of this Article 4, and the Assdimn shall indemnify and hold the County harmliges any
and all claims, grievances, arbitrations, awardtss@attachments, or other proceedings arisingadutr by
reason of any action taken by the County for thep@se of complying with any of the provisions ofsth
Article. If an error has been made in the amodrdues remitted to the Association under Secti@ot.this
Article, upon notification from the Association sidich error, the County will expeditiously rectifyeterror.

Section 4.5 - Association Insignia. Employees shall be allowed to wear an Associgtiaoron their "Class A”
uniforms and an Association patch, as approvedeyChief of the Fire Department, on their fatigaekpts.

Section 4.6 - Association Business. No more than five (5) Association representatisieall be granted leave
with pay to attend negotiation sessions which aneduled with the Labor Commissioner. The repradses
designated by the association may be employeeswene scheduled to work the night shift just priorthe
day on which negotiations were held, or employebe were scheduled to work the day shift on the aay
which negotiations were held. Employees who atteegotiations and are scheduled to work the niglht s
succeeding the negotiations session shall be grdese with pay in accordance with current practiSuch
employees who may be eligible for leave with paytfe night shift succeeding the negotiation sesail be
in addition to the restriction of not more thanefi(s). Each employee shall be responsible forrimiiog the
employee's supervisor, in a timely fashion, oféhgloyee's absence from work.

Section 4.7 - Leave With Pay. Eleven hundred (1,100) hours leave with pay pearyshall be granted to
representatives of the Association for Associabaginess. The President of the Association wilplaeed on
paid leave from the President's regularly assigfiegl Department duties to conduct the businest@iLbcal
during his or her term in office as President of thssociation. Three (3) members of the Associatio
designated by the President, shall be granted astnaitive leave to attend the biennial conventiohghe
International Association of Fire Fighters and Bssional Fire Fighters of Maryland. Three (3) memlof
the Association, selected jointly by the Fire Claatl President, shall be granted administrativeel¢a attend
the biennial IAFF Redmond Safety and Health Sympuosand the biennial IAFF EMS Conference. In otder
be considered for selection, said members musiesernveither the Joint Safety Committee or Joint EMS
Committee.

Section 4.8 - Services Provided to the Association. The County agrees to furnish and maintain suitable
bulletin board space of not less than sixteen Efi)are feet in designated work areas to be usethdy
Association for official Association notices. Theuty further agrees to distribute bulletin boardtenial
through the county mail and/or information over Bepartment electronic mail system, subject toajygroval

of the Chief of the Fire Department. The Countyeagrto furnish and maintain a departmental centrex
telephone line, computer and printer with an ingé¢intranet connection and authorized software.




Section 4.9 - Standby Pay. One member of the Association, either the Preside the President's designee,

will receive standby pay subject to the followingnditions:

A.

B.

The designated employee shall be compensated dbortb (1/4) the employee's regular hourly rate fo
each hour spent on standby.

Standby pay will be afforded the designated emmolgetween the hours of 1630-0800 on weekdays;
standby pay will be paid on all Saturdays, Sundgays holidays, and at all other times when the effiof

the Fire Department are closed.

In the event that such employee is actually cabbedk to work during the employee's standby duty
assignment, the employee will earn callback pagcecordance with Department callback policy. Atrsac
time, the ranking available Association officerivdésignate another member for standby assignment.

. Hours compensated for as standby duty shall natdomted in determining the total hours worked in a

given workweek for overtime purposes.

An employee not available for work after being gssd to standby duty will not receive any credit fo
standby work during such official assignment.

This Section applies to those employees designaiedhe President of the Association for standby
assignments. The individual who is designatedhasissociation's representative during standbysheilf
notify Fire Dispatch to log in one hour prior toetlstart of the individual's standby. The Assooras
representative's name shall appear on the nigfisdist of personnel on duty.

ARTICLE 5 - GRIEVANCE PROCEDURE

Section 5.1 - Definition of Grievance. The term grievance shall mean:

A.

B.

C.

Any dispute concerning the application or intergtien of the terms of this Memorandum of
Understanding; or

Any dispute concerning discriminatory applicationmisapplication of the rules and regulations oy an
agency of the County; or

Any dispute involving the suspension, dismissakcuhlinary action, promotion or demotion of any
employee or complaint about an examination or eration rating.

A grievance may be filed by an individual employeeby the Association on behalf of the employae\ued
the aggrieved employee is named), or if two or mergloyees desire to file grievances involving saene
issue, the Association may file a single grievaanetheir behalf. If two or more individual empl@gefile
separate grievances involving the same issue, tmiistration may consolidate said grievances for t
purpose of processing them under this Article. Wéspect to any grievance filed by the Associatoany
consolidated grievances, a single employee shatldsggnated by the Association as the employee witio
participate in all meetings held pursuant to Secb® of this Article. Neither party may be reme®d by
counsel at any meeting held pursuant to Sectiooft2s Article except at the meeting held purduartep 5.
The Administration shall notify the Association arfiy meeting required to be held pursuant to Sed&igrof
this Article at least three (3) days prior to sumbeting; provided that if such notice is given &(8) days or
less prior to the time limit for holding such meeti such time shall be deemed extended to thesgat®r the
meeting. If a grievance affects all employees with station, battalion, division or other groupesfhployees
similarly situated, the Association may submit sgrigévance, in writing, directly at Step 2.
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Section 5.2 - Procedural Steps. Recognizing that grievances should be raised ettigéd promptly, a grievance
must be raised within fourteen (14) calendar dayl®wing the event giving rise to the grievancevathin
fourteen (14) calendar days following the time wite®m employee should reasonably have gained kngwletl
its occurrence. The County shall send a copylafredvances received to the Association. Thevgme will be
responsible for filing the proper forms within thiene limits set forth in this Section, and shallekethe
Association informed of same. Grievances shalptmeessed as follows, except for disciplinary caigses
involving a suspension, loss of pay, demotion, iscliarge which shall begin at Step 4 by filing atten
appeal to the Chief of the Fire Department:
Step 1. The employee shall discuss the grievance witlethployee's immediate supervisor (with the rank
of Captain or higher). The supervisor shall atteto@djust the grievance, within the supervisscgpe of
authority, and shall respond orally within seveh d@lendar days of the discussion. The employethea
employee's sole option, may bypass this Step Jeowked directly to Step 2.

Step 2. If the grievance is not settled at Step 1, th@leyee may, within seven (7) calendar days of the
Step 1 response, file a written grievance with ¢neployee's Battalion Chief or Division Chief if the
employee does not report to a Battalion Chief. éeting between the Battalion Chief or Division Ghie
and the employee shall be held within fourteen dalgndar days after receipt of the written gri@ean
The Battalion Chief or Division Chief shall subraih answer, in writing, and may accept, reject,aase,
or decrease the disciplinary action within fourt€e4) calendar days after the meeting.

Step 3. If the grievance is not settled at Step 2, thplegee or the employee's representative may, within
fourteen (14) calendar days of receipt of the QXtegmswer, file a written appeal of said answer i
Division Chief. A meeting between the Division €hior the Chief's designee, the employee and the
employee's representative shall be held withintéair (14) calendar days after receipt of the writtppeal.
The Division Chief, or the Chief's designee, slsalbmit an answer, in writing, and may accept, tejec
increase, or decrease the disciplinary action wiflourteen (14) calendar days after the meetindgpe T
Assistant Chief or his/her designee shall heagtievance at step 3 if a Division Chief hears &ep

In the event that a grievance involves a time igasmatter, the employee, or the employee's
representative, may elect to proceed immediatethitoStep 3 in an attempt to resolve the grievana@n
expeditious manner. The Division Chief, or thea@sidesignee, shall submit an answer, in writwighin
five (5) working days after the meeting. The enypk may then appeal the answer to the Chief of the
Department within five (5) working days, and in tmg. The Chief of the Department, or the Chief's
designee, has five (5) working days in which toegan answer.

Step 4. If the grievance is not settled at Step 3, thplegee or the employee's representative may, within
fourteen (14) calendar days of receipt of the Segmswer, file a written appeal of said answer \tli&
Chief. A meeting between the Chief or the Chiafssignee, the employee, and the employee's
representative shall be held within fourteen (lalerdar days after receipt of the written appelaé Thief,
or the Chief's designee, shall submit a writtermans and may accept, reject, increase, or decrégse
disciplinary action within fourteen (14) calendayd after the meeting.

Step 5. If the grievance is not settled at Step 4, thelegee may, within fourteen (14) calendar daysrafte
receipt of the Step 4 written answer, file a wntegppeal of said answer with the Labor Commissiamer
their designee. A meeting between the employeeethployee's representative, designated Admiristrat
representative, and the Labor Commissioner or ther@issioner's designee shall be held within fourtee
(14) calendar days after receipt of the writtenesdp The Labor Commissioner or the Commissioner's
designee shall submit a written answer, and magmgcceject, increase, or decrease the discipliaatipn
within fourteen (14) calendar days after the megtin
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Section 5.3 - Appeal to Arbitration. The Association or the Administration may apgeaarbitration any
grievance under Section 5.1A or B which has be@peiy processed through the grievance procedwies s
forth in Section 5.2 of this Article 5, and has heten settled at the conclusion thereof, by serthegLabor
Commissioner or their designee with written nottentent to appeal within fourteen (14) calendaysl after
receipt of the Step 5 answer.

Section 5.4 - Selection of Arbitrator. Within fourteen (14) calendar days after receipghe notice of intent to
appeal to arbitration, the Labor Commissioner eirtdesignee and the Association President or tesignee
shall meet to select an impartial arbitrator. hgy are unable to agree on an arbitrator, they ghally request
the Federal Mediation and Conciliation Serviceumish a list of not less than seven (7) qualifed impartial
arbitrators, one of whom shall be designated ta tiea grievance. Selection shall be made by theota
Commissioner or their designee and the Associ®r@sident alternately striking names from thedrstil only
one (1) name remains. The person whose name resizat be designated arbitrator.

Section 5.5 - Arbitrator's Jurisdiction. The jurisdiction and authority of the arbitratdfrthe grievance, and
his opinion and awards, shall be confined exclugit@ the interpretation and/or application of pigins of
this Memorandum of Understanding and of the expnaéles and regulations of the department at isetwden
the Association and the County, as specified invthiten grievance filed by the aggrieved emploge&tep 4
of the procedure set forth in Article 5 of this Merandum of Understanding. The arbitrator shallehao
authority to add to, detract from, alter, amendmnadify any provision of this Memorandum of Undarsding,
or any rules and regulations of the Fire Departmenimpose on either party hereto a limitatiorobligation
not explicitly provided for in this Memorandum ofnderstanding or the rules and regulations of the Fi
Department, or to establish or alter any wage oatevage structure. The arbitrator shall not headecide
more than one grievance without the mutual consérthe County and the Association. The award ef th
arbitrator, in writing, on the merits of any griem® adjudicated within his jurisdiction and authgrshall be
served on both the County and the Association.h\Wispect to grievances as defined in Section SahdA\B of
this Article 5, the arbitrator's award shall beafimnd binding on the aggrieved employee, the Goand the
Association.

Section 5.6 - Fees and Expenses. The cost of arbitration shall be shared equaylyobth parties, except that
costs incurred in presenting or defending the ginee to the arbitrator shall be borne by the padyrring the
expense.

Section 5.7 - Review by Personnel and Salary Advisory Board. With respect to grievances as defined in
Section 5.1 C of this Article 5, which are not keettat Step 5 of Section 5.2, the grievance slepesented to
the Personnel and Salary Advisory Board within feein (14) calendar days of the Step 5 written ansvbe
Personnel and Salary Advisory Board shall rendéna and binding decision on the grievance as sasn
possible. It is expressly understood that thegieded Administration representative has the sagisr of
Appeal to the Personnel and Salary Advisory Boaomnfan adverse decision of the Labor Commissioner,
subject to the time limits stated above.

Section 5.8 - Time Limitations. The time limits set forth in this Article 5 ard the essence of this
Memorandum of Understanding. No grievance shallebtertained or processed unless it is submitted or
appealed within the time limits set forth in Argch; provided that the parties, by mutual writtgmeament,
may waive the time limits set forth herein; andvided further, that the parties, by mutual writeegreement,
may waive any step(s) of the grievance procedudepaoceed directly to a higher level step. If dygrieved
employee or the Association fails to comply witke thme limits set forth in this Article 5, the gvence shall be
deemed to have been waived. If the Administratéois to comply with any time limit set forth inithArticle,

the Association may elect to proceed to the ne. st
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ARTICLE 6 - NO STRIKES OR LOCKOUTS

Section 6.1 - Prohibition Against Strikes and Lockouts.

A. Strikes, work stoppages and lockouts and seconbaygotts are forbidden. Employees or employee
organizations shall not engage in, sponsor, ieitiatipport, direct or condone a strike or work gége or
secondary boycott.

B. Employee organizations shall be prohibited fromaggngg in, initiating, sponsoring, supporting, ditgor
indirectly, picketing of the Baltimore County gowenent or any of its property or field or office figces in
furtherance of a strike, work stoppage or secontaygott.

C. If an employee organization should violate anyhaf provisions hereof:

1. Its designation as exclusive representative magbeked by the County Executive.

2. It may be disqualified by the County Executive frgrarticipating in representation elections for a
period of up to two (2) years.

3. Payroll deductions for such organization’s dues ni@y terminated immediately by the County
Executive.

D. Any employee engaged in a strike or other pritdrbactivity as described above is subject to idhiately
disciplinary action up to, and including, permangismissal from the County classified service.

E. No lockouts shall be directed against County enmgagyby the County Administration or the County
Council.

ARTICLE 7 - SENIORITY

Section 7.1 - Definitions.

A. Seniorityshall mean an employee's length of continuousiceiu the Baltimore County Fire Department,
computed from the date of the employee's initiapleryment or most recent employment in the Baltimore
County Fire Department.

1. Promotional Seniority - Seniority for employees mpaied at the same time to the same grade shall be
determined by their time as a sworn employee ofihe Department for grades up to and including Fir
Lieutenant. Seniority for all positions above Hireutenants shall be determined by the time igra

2. Call Back Seniority - Seniority for the purposetlois section will be determined by the employeat®d
of entry into the fire department. Personnel hgahre same seniority (hired on the same date) bleall
listed according to social security number (lowtedtighest).

3. Seniority Ties - Ties in seniority, within the samlassification, shall be determined by the empiye
final academic standing from recruit training uslesherwise stated in this document.

B. Time in Gradeshall mean an employee's length of continuousaeim their current grade.

C. Time in Statiorshall mean an employee's length of continuoude®eat a particular station and shift.

Section 7.2 - Seniority Determination. Seniority for employees hired on the same daadl ble determined by
their class standings. When new employees aré loinethe same date with differing job classificatipthe
employees with the higher rank shall be senior.

Section 7.3 - Seniority List. A copy of the seniority list shall be furnishea the Association on or about
January 1 of each year.
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Section 7.4 - Reduction in Force. In the event of a reduction of force, employedh the least departmental
seniority shall be laid off first. If such layoffseecessitate demotions of remaining personnel, @epk with
the least seniority in the classification shalldemoted first. Demoted employees may elect tdaHdl highest
classification for which they meet all qualificatea Under no circumstances shall additional sveonployees
be hired until those who are on layoff or have tbsir job through no fault of their own, are réed| provided
that they are physically able to return to dutyrioPto any future promotions, those employees wiere
demoted because of a reduction in a specific ¢dieagon shall be reinstated in their previous siacation if
the employee still meets the minimum qualificatiofishe classification.

ARTICLE 8 - VACANCIES AND PROMOTIONS

Section 8.1 - Promotional Vacancies. The Chief of the Fire Department shall fill ahopotional vacancies
(i.e., Fire Apparatus Driver/Operator, Fire SpastaFire Lieutenant, Fire Captain, FiDérector, Battalion Fire
Chief) as expeditiously as possible. The Departrsball immediately notify the Office of Human Rastes
when such vacancies occur. A certification lisi e developed from the eligible list in effect dre day the
vacancy occurs, and arrangements for interviewsemaihin ten (10) working days of receipt of the
certification. The Fire Department will make eveffort to fill the vacancy within fifteen (15) wking days of
the last interview. If the vacancies are not (illgithin thirty (30) calendar days of the last miew, when the
vacancy(ies) is filled, the promoted employee(slishe entitled to back pay and seniority credanir the
thirty-first (31st) day forward.

Section 8.2 - Merit_Employee Priority at Entrance Level Positions. Dual-entry and entrance-level
examinations will be pass/fail. For those swormplyees who meet Departmental criteria for thesifastion
in question, the Fire Department will comply witlkedilation 10.02 which states:
"Employees of the County government will take poesece for promotion over outside applicants for any
vacancy or new position in the County governmemtvigded that they are qualified and that the
gualifications of the County employee are equahtoqualifications of an outside applicant."
When the Department is confident that its needsbeamet by current sworn employees, it has theoopt
request a closed promotional examination for dua#lyepositions, subject to the approval of the Dioe of
Human Resources.

Section 8.3 - Promotional Lists. Promotional lists remain in effect until exhawastbut not for a period of
more than two (2) years. Thereafter, a new liatldke prepared by those procedures in effect escpbed by
the Office of Human Resources; such list to be yeadthe day after the previous list expires.

Section 8.4 - Promotional Eligible List. The Office of Human Resources will not round affrposite scores
to the nearest whole number but will, instead, cat@dinal composite scores to as many decimal plase
necessary to break ties. Names and scores widlbmitted to the Fire Chief for promotional purmose the
order that they appear on the eligible list. TH&8c® of Human Resources will comply with CountydeoTitle
8, The Personnel Rules, Article 4-8-102, Specias®®el Rules for Fire and Police Departments, @pRule
No. 7 Promotions, Special Rule 7.@6the Personnel Rules and Regulations which states

“When a vacancy is to be filled in the Police oreFDepartment, the Department Chief shall request t
Director of Human Resources to certify the nameghefpersons eligible for promotion. The Directér o
Human Resources shall certify the names of theet(8enumerically highest employees on the pronmatio
eligibility list for the rank in which the vacan@xists; provided that in case more than one (1anegis to

be filled, the number of names certified shall b t(2) greater than the number of vacancies. The
Department Chief, in his written request for ceréfion, may specify qualifications of a speciatuna of
candidates for appointment to the position; thatoisay, qualifications relating to specializedirtiag,
experience, or knowledge involving factors of acsglenature required in the position and not reegiiof
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all positions in the class. Upon any such requassélective certification as outlined above, thee€tor of
Human Resources shall certify the names of theet(8enumerically highest employees on the pronmaiio
list possessing such qualifications of a specidalineaas are required for the rank in which the maga
exists; provided that in case more than one (1h siacancy is to be filled, the number of namesifosnit
shall be two (2) greater than the number of vaemti

Section 8.5 - Test Scheduling. Promotional examinations for sworn employees ballgiven on the following
schedule:

e Fire Captain, February

e Fire Specialist, April

e Fire Apparatus Driver/Operation, July

e Battalion Fire Chief, September

e Fire Director, October

e Fire Lieutenant, first two weeks of December

When it becomes necessary to hold an examinatioarfty-level and dual-entry classifications, thiice of
Human Resources will inform the Department andAssociation of projected dates, when known.

Section 8.6 - Test Source Material. Source material will continue to be publishedNbgrch 1 of each year.
The Association may provide suggestions regardingce material to the Department by each December 1

Section 8.7 - Job Analyses. The Office of Human Resources will update joblgses and, where Personnel
deems it necessary, will conduct new job analyse®rding to current state-of-the-art methodologjob
analyses are long-term projects, and the numberc#mbe performed is limited by staff availabilitifarts and
Weights will be based on job analyses data, wheilable, although seniority will be a component dtasses
of Fire Apparatus Driver/Operator to Battalion F&aief, inclusive. New Parts and Weights will besed
with the Department and Association prior to pubhg.

Section 8.8 - Oral Examination. Oral examination, when a component of a promali@xamination, will be
closely monitored by the analyst. When differenafesiore than one level in rating occur, the artalyifi ask

the examiners to immediately resolve the discrepardternatives to oral examinations as a wayesting for
certain knowledge, skills and abilities will be éxed.

Section 8.9 - Seniority Points. Seniority points for promotional examination wibntinue to be computed
according to the 75% credit for the first ten ($6ars and 25% credit for the second ten (10) yéarsula.

The formula for the calculation is illustrated b&lo

With ten (10) years or less seniority:
Points = (First ten year multiplier)(Days)
365
With greater than ten (10) years and less thantyw@0) years seniority:
Points = (First ten year multiplier)(3650) + (Seddan year Multiplier)(Days-3650)

365

With twenty or more years seniority:

Points = Maximum

Definitions

e Days = The number of continuous days of serviceftioe last appointment date or last promotion date
(inclusive) whichever is applicable to the cutaditel (exclusive).

e Maximum = The maximum number of points as deterchineghe promotional announcement.
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e First ten year Multiplier = The first point credmultiplier as determined in the promotional
announcement.

e Second ten year Multiplier = the second point dredultiplier as determined in the promotional
announcement.

Notes: Start date 05/12/95, cut off date 05/13€3hilts in one (1) day.
Start date 12/13/90, cut off date 06/29/95 resultl,659 days.
Include extra days for leap years where appleabl

All components of the promotional scores are rodrtdehe fifth decimal place.

Section 8.10 - Performance Evaluation. Recognizing the importance of immediate supersisoput and
observations, the Department shall continue to yaealperformance records of candidates certified for
promotion to ascertain whether past performandediative of leadership ability and, when apprat#j use
past performance as a reason for not promotingndidate.

Section 8.11 - Item Analysis. Since item analysis is the most objective metbb@lentifying questionable
items on promotional examinations, the Office ointdun Resources will continue the process of bringems

so identified to the attention of the Item ReviewaBd, which consists of departmental representwtase
determined by the Fire Chief. The Association mdagignate an employee, of equal or higher rank than
exam being reviewed, to participate on the ltemi®&e\Board. Constructive input into the examinato@mtent

will be a part of the Item Review Board process.

Section 8.12 - Examination Review. Once an eligible list is established, candidatesy review the
examination in the presence of an analyst for thrpgse of improving their future performance.

A joint subcommittee shall meet periodically thghout the year (but not less than once duringiteeHalf
of the year and once during the second half of ybar) to develop improved methods of administering
promotional exams within the Department. The sulodtee shall include up to two (2) members eaomfr
the Association, the Department, and the OfficeHafman Resources. The committee shall consider such
matters as publishing benchmarks, third party yvessessment centers, separate testing for vatieisgons,
length of service requirements, etc.

While this Agreement contains our current undewditag, the Association in no way wishes to place
restrictions upon, or inhibit the flexibility ofhé Office of Human Resources. Accordingly, if mefgective or
viable methods become known within the life of tbantract, the Association shall join with the Ri@ of
Human Resources and the Fire Department in makiogep modifications.

Section 8.13 - Licenses and Certificates. All applicants for promotion must possess any lg&n or
certifications required of the position they ar@lgmg for prior to the end of the application pueti
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ARTICLE 9 - HOURS OF WORK

Section 9.1 - Average Workweek.

The average work week:

A.

For employees assigned to “A”, “B”, “C”, and “D” #ts shall be 42 hours per week, and such empkyee
shall work a 10-hour day, 14-hour night shift od&ys/2-nights and 4-days off schedule; reportingetfor
day shift shall be 0700 hours and reporting timenight shift shall be 1700 hours.
For employees assigned to "E" shift shall be 40$1per week, and such employees shall work foul(4)
hour days, Monday through Friday, with one (1) RotaDay Off (RDO) on a rotating basis.
For the Fire Inspection Division personnel shall ®ed4-day, 10-hour workday, 40-hour workweek.
Employees shall be assigned to two (2) shifts waykionday through Friday from 0700 hours to 1700
hours, with each shift being assigned off-duty baraating and consecutive Fridays and Mondays.
For employees assigned to the Fire Academy shalddiermined by the Division Chief of the Fire
Academy but limited to the following options or éhedule mutually agreed between the affected emaploy
and the Department.
Option 1.
Employees will work a 40 hour work week consistaidive - eight hour days, Monday through Friday.
The work hours will be from 0800 to 1600 hours.
Option 2.
Employees will work a 40 hour work week consistaigour (4) ten hour days, Monday through Friday.
The work hours will be from 0700 to 1700 hours. eTémployee will take one (1) regular day off
(RDO) per week according to the complement.
Option 3.
Employees will work a 40 hour work week consistofga 4 day or night shift configuration. Each shift
will work from 0700 to 1700 while on day shift, ad@00 to 2300 while on night shift. Employees will
rotate from day to night shift every other week.
For Communications personnel shall be 42 hoersveek, and such employees shall work a 12-hourday
12-hour night shift on a 2-days/2-nights and 4sdafy schedule.
For employees assigned to the Fire Investigddiersion shall be a five (5) week cycle of four) (#eeks
on day shift followed by one (1) week on nightfshiThe four (4) weeks shall consist of four (4yd,
ten(10) hours per day, forty (40) hour workweekse employees shall work Monday through Fridayrfro
0700 to 1700 hours with one (1) day off each waela rotating basis. The fifth (5th) consecutivee
will consist of a five (5) day, eight (8) hour #Hfrom 1600 to 2400 hours, Monday through Friday.
Employees on this night shift shall be availaloterf 0001 to 0700 Tuesday, Wednesday and Thursddy, a
from 0001 Friday until 0700 hours the following haay.
For all other employees shall be 40 hours pgaypworkweek, with Saturday and/or Sunday scheduoidyl
by mutual agreement between the employee andeparbnent.

Section 9.2 - Overtime When Recalled From Leave or Held Over.

A.

No employee shall be recalled from leave, nor shddlave day previously approved be canceled, ¢xeep
case of emergency. In the event an employee isreztjto work on a previously approved leave dayd s
time shall be paid at one and one-half (1-1/2) &irtie employee's regular rate.

All employees held over beyond their regularly gsed shift shall be paid at one and one half (}-tli2es
the employee’s regular rate of pay for all hoursialty worked.

Employees who work night shift during the convemsto daylight savings shall receive one hour at-one
and-one-half times (1-%2 x) their regular rate of.pa
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Section 9.3 - Reqular Overtime Rates. Effective January 1, 2004, employees called backdrk shall be paid
at one-and-one-half (1-1/2) their regular rateayf.pAn officer will only be called back to fill avfficer
position, unless the Fire Chief determines an earargsituation requires additional officer callbsck he
County shall maintain the current system for calkbdistribution.

Section 9.4 - Exchange Time. Unlimited exchange time shall be permitted betwaembers provided that the
member working exchange time meets all the miningpecification requirements for the classification i
which he/she is working. No financial remuneratstrall be permitted.

ARTICLE 10 - COMPENSATION

Section 10.1 - Annual Salary.

A.  Effective July 1, 2006, the Pay Schedule V Salargi&shall be increased thyee percent (3%
(Exhibit B).
B. Effective July 1, 2006, the following separationpaEfy grades between Fire Department classifications
shall be maintained:
1. Emergency Medical Technician (EMT) shall be paideast one (1) grade higher than Fire Fighter
(FF).
2. Emergency Medical Technician/Fire Fighter (EVMHYRnd Fire Fighter/EMT (FF/EMT) shall be paid
at least (2) grades higher than FF, which begifskabn the pay schedule.
3. Fire Apparatus Driver/Operator (FADO) and Finge8alist (FS) shall be paid at least (3) grades
higher than FF.
4. Paramedic (PM) shall be paid at least two (a§igs higher than EMT/FF, and FF/EMT.
5. Paramedic/Firefighter (PM/FF) shall be paid east three (3) grades higher than EMT/FF, and
FF/EMT.
6. Fire Lieutenant (LT) shall be paid at least i8¢ grades higher than EMT/FF, and FF/EMT
7. Fire Captain (CPT) shall be paid at least tli83@grades higher than LT.

C. Effective December 31, 2006, a 21-year longewitybe added to the Pay Schedule V
Salary Scale.  (Exhibit C).

Section 10.2 - Call-Back Pay and Premium Scale.

A. Any employee on "A", "B", "C", "D" and "E" shift da@d back to work on any shift on which they wert n
normally scheduled to work shall be paid for aluteoworked but not less than four (4) hours. Sgbest
call backs within a twenty-four (24) hour periodBipe paid at the overtime rate for time actualtyrked.

B. Effective January 1, 2004, if an officer shortagews in the preceding 12 hours prior to the stgrtime of
the scheduled tour of duty, an unscheduled cak malt be made to fill the vacancy. Officers wilbt be
detailed during this time period. If the vacansyfor a Lieutenant, and a Captain is currently wuaglat
that station, only a Lieutenant will be eligiblelde called back.

C. If an employee that is called back to work and repfor duty is not needed, the employee shallrigled
to work and receive four (4) hours pay at the ragoéll back rate and not be credited with a cakbdf an
employee is contacted to work a callback and isoracted before reporting to duty to cancel thibaek,
they will maintain their position on the callbaegtland receive no compensation.

D. Only an employee who is eligible for transfer into Enegrgy Operations via Section 12.4 herein shall be
eligible for callbacks within Emergency Operationsdditionally, said employee must possess all iregu
minimum NFPA certifications.
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Section 10.3 - Meal Allowance. Employees who are held over and required to waoke than two (2) hours
beyond their regular schedule shall be entitlectteive a meal allowance of seven dollars ($7.00).

NUMBER OF HOURS HELD OVER NUMBER OF MEALS
2 hours but less than 4 hours 1
4 hours but less than 8 hours 2
8 hours but less than 14 hours 3

For each additional four (4) hour increment anotheal allowance shall be provided.

Section 10.4 - Substitution Pay.

A. When authorized and approved by the Departmentf@hi¢he Chief's designee, employees who have
accumulated more than sixty (60) hours in a highassification shall receive payment for substitgtin a
position allocated to a higher class for actual reoworked when the position is vacant or a newly
authorized funded position exists. Such paymeaill ble in accordance with Baltimore County law.

B. Substitution shall be in accordance with the folloyy in addition to the current policy:

1. The Fire Fighters assigned to the Communicat@erger for the shift Lieutenants;

2 The Personnel assigned to the Fire Academy ferobthe budgeted Officer positions; and

3 The Fire Specialists assigned to Fire Prevenkom, Investigation or other support service afeasne
of the budgeted Officer positions.

4. Substitution pay shall not be paid to a Firehkeg acting as a Fire Specialist, whether on dutyatied
back.

Section 10.5 - Funeral Expense. In the event an employee is killed in the linedaty, the Department will pay
all bills duly presented in connection with funeealpenses up to a maximum of ten thousand dofd:3,Q00)
towards the total expense.

Section 10.6 - Travel Mileage Allowance. A mileage allowance at the rate set by the IrteRevenue Service
shall be paid to employees who use privately owreddcles for official county travel necessary torgaut the
required or authorized duties of their positiomgjuding mileage for travel to and from requireairtiing classes,
without regard for the number of passengers they naae. Any adjustment in the rate shall take @lac the
first of July following any adjustment by the Im@t Revenue Service. The mileage chart on eadlorsta
bulletin board shall be updated regularly. Trgy@yment shall be in accordance with the Unifornvé&ldolicy
attached hereto as Exhibit D, provided that emm@eyghall be paid mileage allowance for a full rotnja from
home to the Health Clinic when made at the reqag#ite Fire Department, clinic or when requireddmyicy.
Such round-trip mileage to be paid for shall nateeed one hundred (100) miles.

Section 10.7 - Achievement Award. Pay Schedule V employees shall be included irCinenty’s bonus award
program, as provided in Regulation 14.01 of theiBare County Compensation Plan.

Section 10.8 - Shift Differential and Workload Incentive/Differential Pay. Shift Differential and Workload
Incentive/Differential shall be seventy-five ceri$#).75) per hour for all employees on a 40-hour \week
work schedule assigned to Support Services or E-8ktept employees on light duty and probationary
employees in training.
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Section 10.9 - Life Insurance.

A. This benefit section (a) applies only to employbged on or before June 30, 1997. The life inscean
benefit shall be two (2) times the employee’s ahsatary, adjusted up to the nearest $1,000, stbjea
maximum of $200,000. Life insurance will not belweed if the employee’s compensation changes. The
County shall pay 80% of the cost of this benef #me employee shall pay 20% of the cost of thisehe
The employee may purchase an additional $10,00826r000 of additional life insurance, with the
employee paying 100% of the cost of such additidif@linsurance. Upon retirement, the life insw@an
benefit shall not be reduced.

B. This benefit section (b) applies only to employkeed on or after July 1, 1997. The life insurabemefit
shall be one (1) times the employee’s annual sataljysted up to the nearest $1,000. The Couratl shy
80% of the cost of this benefit and the employesl gfay 20% of the cost of this benefit. This biarshall
be in effect only during the employee’s active ganas a Baltimore County employee.

Section 10.10 - Standby Pay. Employees assigned to Fire Investigation and Pirevention will be paid
standby pay in accord with Rule 10.01 of the Raed Regulations of the Baltimore County Compengatio
Plan.

Section 10.11 - Fringe Changes. If at any time during the term of this MemorandomUnderstanding, the
County extends to any other unit of Baltimore Cqueployees represented by an employee organizftion
purposes of collective bargaining, improvementthim benefits set forth in Article 19 of this Memodaim of
Understanding, such benefits shall be provided utlde Memorandum of Understanding as well. laay
time during this Memorandum of Understanding, inyeroents uniformly applicable to all units of Baltire
County employees represented by employee orgaminzator purposes of collective bargaining are ntadée
County's pension plan, such changes shall be prdwidder this Memorandum of Understanding as well.

Section 10.12 - Restrictions on Substitution. In no case will there be an acting lieutenarguppression field
operations except in cases of extreme emergency.

Section 10.13 - Educational Assistance. The County will fund an Educational Assistancedg?am that shall
provide for reimbursement of seventy percent (70%lition, lab fees and mandatory activity feeglday an
employee, for a total reimbursement of up to twaugand dollars ($2,000n fiscal year 2006 and thereafter
subject to the existing requirements of the program

Section 10.14 - Holiday Pay. Employees working on the following holidays shalteive one and one-half
times their regular rate for their entire shift:r8tmas Martin Luther King, Jr. Day (observed 3onday of
January) Thanksgiving, Memorial Day, Labor Day awvdterans’ Day. Effective December 31, 2006,
Employees will also receive one and one-half tirthesr regular rate for their entire shift for thelldéwing
Holidays: New Year's Day and Independence Day (thuly). Payment shall be on the basis of thi giat
reports for work within the holiday hours.

Section 10.15 - Tax Status of Employee Contributions. Employee contributions for all health premiumalkh
be in terms of pre-tax dollars.

Section 10.16 - Selection of Compensation. Employees who work more than their regularly sicied hours
shall have the option of selecting compensatorg timlieu of monetary remuneration.
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Section 10.17 - FLSA Resolution.

A. It is acknowledged that members of the bargaining teceive no less than their regular rate of fuay
regularly scheduled hours of work.

B. Itis acknowledged that, for accounting purposes,Gounty’s workweek begins as of 12:01am on Saturd
and ends as of Midnight Friday.

C. It is acknowledged that the all non-fire-fightertdeed members of the bargaining unit receivingedime
payments pursuant to the agreement settling the o&Quirk v. Baltimore Countywill, in fact, in
accordance with said agreement, receive wagesnarmer which complies with the FLSA.

D. Members of the bargaining unit receiving FLSA owed wages in accordance with the settlement
agreement in_Quirk v. Baltimore Counspall not be entitled to receive their annual ileg allowance
while receiving FLSA overtime wages as providedthe said agreement. Effective January 1, 2004,
annual cleaning allowance shall be discontinueth@tmember’s first merit increase within calendaary
2004.

Section 10.18 - Direct Deposit. Direct deposit of regular payroll checks shallawailable to all employees.
Employees hired on or after July 1, 1997 will bguieed to receive their regular payroll check®tigh direct
deposit at a bank or other banking facility.

Section 10.19 Medic Certification Special Pay.

A. Effective November 1, 2004, and thereafter, any lepge who is certified and functions in Baltimore
County as a Cardiac Rescue Technician/Intermedi@®&T-I) or as an Emergency Medical
Technician/Intermediate (EMT-I) shall receive adén hundred dollar ($1,500) Special Pay. Effective
November 1, 2004, and thereafter, any employee iwlgertified and functions in Baltimore County as a
Emergency Medical Technician / Paramedic (EMT-RjlIsteceive a one thousand seven hundred fifty
dollars ($1,750) Special Pay. Employees who laseelinquish their certification during the fiscgbar
granted shall reimburse the County on a pro-rasssbalhe medic certification supplement shall bl pn
the first pay of December

B. Bargaining unit members who obtain one of the aboesifications and fully functioning in Baltimore
County as a Cardiac Rescue Technician, EMT-I, oTHMafter November 1 of the fiscal year shall reeei
the Special Pay, prorated by 1/12 per month fofulhenonths ending June of that fiscal year.

Section 10.20 - Hazardous Materials_Specialty Certification_and Assignment Pay.  Any employee
assigned to the Primary Hazardous Materials Unib wbssesses Hazardous Material Technician Cetidfica
shall receive a sixty dollar ($6®@upplement per pay. Any employee assigned to #telle Unit who

possesses Hazardous Material Technician Certificathall receive a thirty five dollar ($30) suppkm per

pay. Employees must possess above-stated cdrtifisgorior to July 1 of a given fiscal year forgdbility.

Section 10.21 - Battalion Training Facilitator. Any employee designated as a Battalion Trainiagilkator
shall receive a sixty dollar ($60) supplement peay.p

Section 10.22 - Advanced Tactical Rescue Team. Any employee assigned to the Advanced TacticatRe Team
who possessdsFPA 1006 certification in a minimum of three (3pdules / disciplines at the Technician Level of
Technical Rescue shall receive a sixty dollar (#@plement per pay. Employees must possess -ahates
certifications prior to July 1 of a given fiscalayefor eligibility.

Section 10.23 - Fire-Rescue _Academy Assignment Pay. Any employee assigned to the Fire-Rescue
Academy shall receive a sixty dollar ($60) suppleteer pay.

Section 10.24 - Fire Marshall’ssiCASE Office Assignment Pay. Any employee assigned to the Fire
Marshall's / CASE Office shall receive a thirty tol($30) supplement per pay.
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Section 10.25 - Fire Investigation Division Assignment Pay. Any employee assigned to the Fire
Investigation Division shall receive a thirty dali&30) supplement per pay.

Section 10.26 - EMS Field Preceptor Pay. Forty-eight (48) employees that has been licensgzerform the

skills as a preceptor, completed a local field pptor program and has been approved by the FRArslcalve
a sixty dollar ($60) supplement per pay.

ARTICLE 11 - LEAVES AND VACATIONS

Section 11.1 - Annual Leave.

A. Schedule of Annual LeaveAll annual leave shall be taken and/or schedinettcordance with the current
Fire Department Policy and this Memorandum of Ustierding.

B. Annual Leave Earning Rate and Accrual Rate.

1. Employees assigned to "A", "B", "C," or "D" shiftsid personnel assigned to the Fire Investigation
Division, shall earn and accrue leave in accordavittethe following schedule:

Service Time Earning Rate Maximum Accrual
0-3Years 11 Hours Per Month 312 Hours
4 -9 Years 16 Hours Per Month 384 Hours
10 -19 Years 21 Hours Per Month 480 Hours
20 Years & Over 26 Hours Per Month 480 Hours

1. Employees assigned to the Communications Divisiorkimg shift work shall earn and accrue annual
leave in accordance with the following schedule:

Service Time Earning Rate Maximum Accrual
0-2Years 20 Hours Per Month 180 Hours
3-4 Years 24 Hours Per Month 240 Hours
5-9 Years 27 Hours Per Month 312 Hours
10 - 14 Years 30 Hours Per Month 384 Hours
15-19 Years 33 Hours Per Month 480 Hours
20 Years & Over 36 Hours Per Month 480 Hours

1. All other employees, including those personnelgaesil to E shift, shall earn and accrue annual leave
in accordance with the following schedule:

Service Time Earning Rate Maximum Accrual
0-3Years 16-2/3 Hours Per Month 312 Hours
4 -9 Years 20 Hours Per Month 384 Hours
10 - 19 Years 23-1/3 Hours Per Month 480 Hours
20 Years & Over 26-2/3 Hours Per Month 480 Hours

C. Credit for Accrued TimeAll time accrued shall be accrued in hours.
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Section 11.2 - Vacation and Leave Selection.

A.

G.

Vacation Schedule - Shift Personnel

1. On January 1st of each year, all employees shafjrbeted anticipated vacation leave, based on the
years of service that will be completed that catengbar.

2. Vacation leave listed in the schedule is granteahiticipation of the employee working the full cadiar
year.

3. Employees, while in recruit training, may be givezave at the discretion of the Chief of the
Department.

Vacation Selection - Shift Personnelacation selection must be made in two (2) fay énd/or two (2)

full night increments. Employees taking off dayftshwill be charged ten (10) hours leave; emplayee

taking off night shifts will be charged fourteemjhours leave.

Vacation Selection Process.

1. The selection of vacation is optional. Once an leyge declines to select vacation, no additional
vacation may be selected by that employee duriagyisar.

2. Employees may select as many vacations as depm@dded they have sufficient hours available.

3. Employees may select all four (4) days of a towmo(tlays and two nights) or they may select just the
first two (2) days or the last two (2) nights ofoair. A two (2) day or two (2) night selection otsi as
one selection.

4. Employees may choose two (2) consecutive tourspl&raees selecting two (2) tours on the first round
may select their third tour on the second rounsgedéctions.

5. The last tour beginning in December, and carryimg the new calendar year, will be considered as th
last tour of the current vacation year.

a. Any days used in the following year, such as in &bve, must be charged to the leave time of the
year in which it was taken.

Vacation Selection Process for Officers.

1. Company officers and EMS field supervisors (Capgtain Lieutenants assigned to vehicles) shall make
initial vacation selections by rank seniority obadtalion basis.

2. EMS Field Supervisors (Lieutenants and Captaingjiasd to vehicles) shall pick vacation and leave at
the station where their office is located.

3. Four (4) officers per field division shall be alled off for the first round of selections..

4. Captains shall select their vacations first aceaydio rank seniority within their battalion shiffThe
senior Captain may select one (1) tour or two @)secutive tours with his/her first selection. The
remaining captains choose in the same manner angadarank seniority until all captains have had a
opportunity to select vacation for the initial raliof selections.

5. Lieutenants shall select their vacations by ramkasgy within their battalion shifts after the dams in
the battalion have completed their initial selatsio The senior lieutenant may choose one (1) dour
two (2) consecutive tours with his/her first sel@et The remaining lieutenants choose in the same
manner according to rank seniority until all lieud@ts have had an opportunity to select vacatiothi®
initial round of selections.

Vacation Selection Process for Non-Officersfhese employees shall select their vacations by F

Department seniority on a station basis, afterofficers on the shift have made their initial vacat

selections. The senior member (regardless of rardg) choose one (1) tour or two (2) consecutivestou

with his/her selections. The remaining memberthefshift choose in the same manner accordingr® Fi

Department seniority until all members have hadpportunity to select vacation for the initial ralof

selections.

Additional Vacation SelectionsAdditional vacation selections will be made a #tation level, according

to rank and seniority. Captains may select onadu), followed by lieutenants, then the rest @& #hift's

members by Fire Department seniority. This proeaisepeat itself until all desired selectionganade.

Changing Vacation Selections
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1. After a vacation selection has been made, recoatiéloe station, and forwarded to the Battalion €hie
any change to the vacation selection must be stdmhtid the Battalion Chief, in writing, for apprdva

2. If a member is transferred by the Department, amsl mot at the request of the member, it will he t
responsibility of the Battalion Chief to insure tlihe member maintains his/her selection at the new
station.

H. Vacation Selection for Fire Prevention

1. Vacation selection must be made in four (4) fuly dacrements with employees being charged ten (10)
hours for each day. This rule also applies toiE parsonnel.

2. The vacation selection process shall be by skaftiag with the Captain. Once the Captain hascsede
the Lieutenants shall select by seniority. Oreeltieutenants have selected, the Fire Specialsh
select by seniority. This process shall repeatfifer a second and third round, until all selent are
made.

|. Leave Usage.

1. Leave, other than vacation selection, may be sadeatt 0700 hours thirty two (32) days prior to finst

day of the tour desired for personnel assigned,tB,AC, and D shifts, and twenty eight (28) dayisipr
to the first day of the tour desired for persorasdigned to E shift. Any day in the tour may Heded.
All requests for leave received between 0700 hamc 0900 hours thirty two (32) days prior to the
desired day for personnel assigned to A, B, C, @nshifts, and twenty eight (28) days prior to the
desired day for personnel assigned to E shift| ffeatonsidered as equal and determination of \8ho i
granted leave shall be made in the same seleati@r as the vacation selection listed in F above.

2. Determination for who is granted leave for all resis made after 0900 hours thirty-two (32) daysrpri
to the desired day, shall be determined by whoesigal the leave first.

3. Annual leave (other than vacation selections) mayaken in full-shift increments; leave may also be
taken in five (5) hour increments, contiguous wite beginning or end of shift.

J. Battalion Leave List. Unused leave slots left open on the station calsndall be available to other
employees within the battalion under the followgmnditions:

1. Station calendars will be closed at 2200 hoursherfitst night of night duty for the next tour aitgt.

2. Personnel who apply for leave, above the statiomptement allowed off, will be placed on the
“Battalion Leave List.”

3. On the last night of night duty, the Battalion Ghaell grant leave from the battalion leave calenda
any leave is available.

4. Determination of who is granted such leave shallilbeaccordance with Section 11.2 (I) of the
Memorandum.

K. It is agreed that any changes made to this @edil.2 may be made by mutual agreement between the

Department and the Association.

L. The Department shall establish a policy for emgpks to use annual leave in emergencies

Section 11.3 - Bereavement Leave. Four (4) days absence without loss of pay shapdrenitted for the death

of a parent, child, brother, sister, spouse, stegpastepchild, step-brother, and step-sisterredh{3) days
absence without loss of pay shall be permittedterdeath of grandparents (including spouse's gaxredts),
grandchildren, mother-in-law, father-in-law, bratie-law, sister-in-law. One (1) day's absencehaitt loss of
pay shall be permitted for the death of an auntrmie (including spouse's aunt or uncle), provitted one (1)
day additional leave with pay may be granted, atdiscretion of the Chief of the Fire Departmenhew
extensive travel is involved. Bereavement leavallsbe considered as hours worked for the purpdse o
computing overtime pay, and must be taken durirgpgériod commencing the calendar day on which death
occurs and ending two (2) calendar days after tinerbl. The Chief of the Department has the authty
make exceptions to the above due to the religioefepence of the employee.
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Section 11.4 - Sick Leave.

A.

Effective January 1, 2002, employees will eamelve (12) days of sick leave per year. For retgats

effective December 31, 2001 and thereafter, emploghall receive retirement system membershipcervi

for unused sick leave in accordance with the foembat sixteen (16) days of unused sick leave gualdo

one (1) month of membership service; one (1) aolthti month of membership service shall be grarted i

fractional days totaling eight (8) or more resubim the application of this formula.

Conversion.Because of the credit received at retirementd@y® = 1 month service), sick leave conversion

to hours shall be calculated dependent upon yaig@sent.

1. Personnel assigned to shift work in Emergency Quersy including Fire Investigation Division and
personnel assigned to the Communications Divisball earn 12 days x 12 hours = 144 hours per year.

2. Personnel who work ten (10) hour days shall earday x 10 hours = 120 hours per year.

3. Personnel who work eight (8) hour days shall e&rddys x 8 hours = 96 hours per year.

4. When personnel are transferred or reassigned tsiaing working a different schedule, sick leave
accrued shall be adjusted to reflect the same atwdutays, but converted to hours.

Examples:

a. Individual from shift work (10 hour day/14 hour hiy, or an individual from Communications, now
has 125 sick days accrued, or 1,500 hours; (125 daf2 hours = 1,500 hours). He/she is
reassigned to Fire Prevention (10 hour days). Keisltredited with 1,250 hours sick leave: (125
days x 10 hours = 1,250 hours), or if he/she wassigned to an 8 hour schedule, he/she would be
credited with 1,000 hours sick leave: (125 x 8reoul1,000 hours).

b. Individual from shift work has accrued 1,500 hosick leave. He/she is transferred to the 8 hour
work schedule. His/her new sick leave accrual wdnd 1,000 hours, computed as follows: (1,500
hours - 12 hours {old work schedule} x 8 hours {newrk schedule} = 1,000 hours.

In the future, when all personnel are creditéith wick days in hours and a transfer or reassigrtekes

place, the Department will use the following egomtin determining sick leave: total hours accraetime

of transfer divided by hours per day of their oldriwschedule times the hours per day of their neskw
schedule.

. The Department agrees to continue in effeatutsent sick leave policy, including SOP — Persb@ne

It is agreed that any changes made to this @edil.4 may be made by mutual agreement between the
Department and the Association.

Section 11.5 - Use of Accrued Leave and Compensatory Leave. The Department will continue to permit the

use of accrued leave, provided the maximum numbgersonnel allowed off at their work site is nateeded.
To insure all personnel the opportunity to usertlegirned leave, personnel may not select accruack,le
compensatory leave, or any combination of diffetgpes of leave more than twenty-four (24) dayadmance.
If at any time this provision creates a staffinglgem, the Department and Association will reaaghwually
agreeable solution.

Section 11.6 - Personnel Guaranteed Leave per Shift.

A.

B.

Effective July 1, 2005, the Administration will gaatee thirty two (32) Bargaining Unit employeeave
on each shift.
One bargaining unit employee per ten employeegmeagito “E” shift shall be guaranteed leave in aodi
to the employees listed in subsection A above. [€aee entitliement in this subsection is in additio the
Regularly Scheduled Day Off (RDO) afforded E Sh#tsonnel.
The standard guaranteed leave ratio at any wor&maall not exceed one (1) employee allowed off on
leave per every eight (8) employees assigned notiding temporary assignments.
In the event that the total hours of annual leaweall personnel assigned to a station/shift, esicki of
accrued leave, exceeds the amount of leave howitalale according to the station calendar for said
personnel, the Department agrees to structure@gsdo insure that all affected personnel maizeattheir
annual leave entitlement.
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E. It is agreed to that changes may be made to Setlighby mutual agreement between the Departmeht an
Association.

Section 11.7 - Additional Leave Provision. In the event the County Executive grants addiideave to non-
essential county employees for any reason, thoggogees required by the Fire Department to perfduties
shall be entitled to receive one hour of "non wiedkve" ("F" Leave) for each hour granted, in additio any
pay which they are entitled to for that period.

Section 11.8 - Work-Related Injury. Unless the employee is physically incapacitated taerefore unable to
comply, an employee may receive Accident Leave drlye employee notifies management of the acdalen
injury within two workdays of the time for whichélemployee requests such Accident Leave.

ARTICLE 12 - TRANSFERS

Section 12.1 - Station to Station or Shift to Shift Transfers. An employee desiring a transfer from one statior
and/or shift to another must submit a request $pngi the shift and station to which the employessices
transfer; provided that nothing herein shall bestared to limit the number of transfer requestemployee has
pending simultaneously. Any transfer request darstied remains valid until cancelled or a higheoity is
honored. If an Emergency Operations employee h@e tihan one transfer request pending simultangotisd
employee must list on each such request its relginority to other requests. An employee muskeptany
transfer offered by the Fire Department for whitle employee has submitted a request. Transfeisbeiil
accepted for only the classification the employessently holds.

Section 12.2 - Selection for Station to Station and/or Shift to Shift Transfers. When a vacancy becomes
available for which two (2) or more Emergency Ofierss employees have requested a transfer, theogew®l
whose transfer request has the earliest applyitg stzall receive the transfer; provided that if t(2p or more
transfer requests for the same vacancy were retaiated for the same date, the senior employed bbal
transferred. For the ranks up to and includinguteeant, seniority is determined by their time aswarn
employee of the Fire Department, with ties beingkbn by final academic standing from recruit tnagi
Seniority for positions above Lieutenant will beoken by time in grade. The applying date shallthee date
submitted at the station or location assigned.

Section _12.3 - Transfers to Support Divisions. When a vacancy occurs in a Support Division, an
announcement will be made by the Division Chiepoesible for that division. The announcement gjlécify
the minimum requirements and any qualificationsao$pecial nature of candidates for appointmenthéo t
position; that is to say, qualifications relatimgspecialized training, experience or knowledg®iving factors

of a special nature required in the position antrequired of all positions in the class. The Cluéthe
Department may request the Office of Human Ressuélentify persons on an eligibility list cortsist with
Special Regulation 7.06 who may be consideredltarfy vacancy in Support Divisions. There will &eleast

a two (2) week opportunity for employees to subimaihsfers through the normal channels. Intervielisbe
conducted of all interested employees and the oquified employee will be selected to fill the @acy. The
remaining names will be held for a period of thif®p) days and be utilized to fill subsequent vac

Section 12.4 - Transfers into Emergency Operations. Only an employee in a Support Division who has
reached the employee’s present position by a twarfsbm Emergency Operatiorsd who possesses all
required minimum NFPA certifications may submitransfer request in accordance with Section 12.Xhvhi
will be deemed valid. Individuals selectively dgetl are ineligible to submit a transfer request the 24-
month period after selective certification.
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Section 12.5 - Transfer from One Job Classification to Another. Those employees who meet all job
specifications of another position in the same gagsification, i.e., FADO or Fire Specialist, mag allowed
to transfer laterally into the other job classifioa, after one (1) year in the job classificatimnwhich the
employee was promoted. Lateral transfer requeatsanly be made in the thirty (30) day period pd#cg the
effective date of the classification's promotiotiat for which the employee wishes to transfer.| lateral
transfer requests submitted during this periodl sleatleemed the same in regard to the date suldnaitie then
be honored by the department seniority. All ldtén@nsfer requests that are not honored duringetfextive
period of the promotional list must resubmit thguest for lateral transfer within the next thirB0} days prior
to the effective date of the classifications' nprdmotional list for which the employee wishes tansfer.
Personnel who receive a lateral transfer shalldségaed to stations in the same manner as newiyqiesl
personnel. Effective for all promotional lists a&stshed after June 30, 1998, lateral transferkheilhonored
only when the promotional list for the desired gassification has been exhausted.

Effective for all promotional lists establishedexftiune 30, 2002, those employees who so desirechaatyto
compete in the promotional process within the saane grade regardless of the job classification emity
held, instead of requesting a lateral transfer. elmployee who elects to take the promotional testttie
desired job classification is not eligible to be the lateral transfer list during the period codet®y the
promotional list generated by that test.

Section 12.6 - Voluntary Demotions. Employees shall be guaranteed the right to denmt@nother
classification when an authorized vacancy exi®%th respect to EMS employees demoting to fire sepgion
positions, the department may postpone demotiotisaurecruit class is scheduled. Incumbent fiepartment
employees shall be afforded the opportunity to derpaor to hiring outside applicants.

ARTICLE 13 - SAFETY AND HEALTH

Section 13.1 - Safe Working Conditions. The Administration will, to the extent of its &ority, provide and
maintain safe working conditions for all employeds Safety representative will be designated byGheef of
the Fire Department for each post of duty of mér@ntten (10) employees. Safety Representativdsbeiil
responsible for reporting any hazardous or unsafelitions observed by them or reported to thenh¢éoGhief
through the Safety Officer. The Administration iilitiate prompt and appropriate action to corr@ay unsafe
working condition which is reported to or obsen®dthe Chief. There will be annual safety inspawsi of all
areas occupied by the employees. The Associatiay aesignate a representative at each post of viliby
may participate in such inspections.

Section 13.2 - Safety Equipment. To enable an employee to perform the employeef& im a safe manner, an
employee must use all safety equipment furnishealj/iged said use is customary, reasonable and ppatre
under the circumstances then prevailing to endl@eemployee to perform the work in a safe manner.

A. The County shall supply to each employee, apthoe on an as needed basis:

One (1) turnout coat

One (1) helmet

One (1) adjunct with a check valve

One (1) pair of turn-out pants with suspenders

One (1) pair of leather structural fire fighting”Tdgh slip on boots. EMS-only personnel shall ssuied
an 8" side-zip EMS boot, NFPA certified or be affed one-hundred twenty dollars ($120) in shoe
replacement allowance.

Two (2) pairs of turnout gloves

A hood that meets or exceeds NFPA standard 1971
One (1) set personal hearing protectors

agrwnPE

© N o
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B.

A.

9. One (1) gear bag to each member assigned to Enogyr@merations for the purpose of carrying turn-out
gear when members are detailed from one locatiamooher.

The County shall supply, and replace on an asle@ basis:

1. One (1) pair of muff-type hearing protectors foctedruck, and two (2) pairs of muff-type hearing
protectors for each Medic

2. One (1) NFPA approved P.A.S.S. device for eachtiposi

3. One (1) pair of communication headsets for eadhgigosition on all newly purchased apparatus

Full turn-out gear shall be worn on all calls fonusture fires, rescue assignments, vehicle fireg Mat

incidents and other appropriate calls. Full tuat-gear shall not be required on heart related edical

incidents unless rescue is involved.

The County, Fire Department, and Association statitinue to work in concert and consider all Statd

Federal Grant Avenues to obtain enhancements frfite service, including but not limited to, the

following:

1. A second turn-out coat, a second pair of turn-cant® and suspenders, and second hood for each
member.

2. One (1) Portable Radio and Two (2) Batteriesdach riding position on every Engine, Truck, and
Medic.

3. Fifty foot (50’) piece of personal search anstcree rope and a carrying bag.

4. Face piece amplifier to enhance radio commuinica when wearing Breathing Apparatus in a
hazardous atmosphere.

5. One (1) Air Compressor within each Division foe use in the air cascade systems in the career
stations

Section 13.3 - Diesel Fume Levels. The County shall install in each work locatiosaurce-capture system to

eliminate all diesel exhaust from the employeestkivig environment. Furthermore, the system muptwa
and eliminate 100% of the diesel exhaust in thekvamvironment. The system must comply with Federal
State and Municipal health and safety standardsdotrolling diesel emissions.

Section 13.4 - Minimum Staffing.

A.

The County agrees not to utilize volunteer persb to fill any of the below listed positions, ept in cases

of extreme emergency. Effective January 1, 200dhiramum of 187 employees shall be scheduled and

working at all times. To ensure safety, engined &mcks shall be staffed with a minimum of four

personnel, one of whom must be an officer. Meditsushall be staffed with a minimum of two perseinn

Minimum Budgeted Positions.The County shall maintain the following minimunudeted positions

under normal circumstances.

1 One (1) Captain for each Station on each shift.

2. A total of one hundred thirty-six (136) lieutenantdl be assigned to shift work including “E” shift
effective January 1, 2004.

3. One (1) Fire Specialist for each piece of apparatusach shift.

4. One (1) Fire Apparatus Driver/Operator for eaclepief apparatus on each shift (two assigned fdn eac
Tiller Truck on each shift).

. The County agrees not to utilize Fire Appardduser/Operators (FADOSs) or Fire Specialists (F8s)any

Medic Unit unless it necessitates a county-widélzadk to fill the vacant position on the Medic Uni

Section 13.5 - Open Jump Seats and Restraining Devices. The Fire Department will continue its present

policy of requiring all newly purchased fire apgasavehicles to include the enclosed cab concEpth piece
of apparatus with open jump seat areas will bepgmpd with an additional seat on the rear wall ahearea.
Restraining devices shall be in compliance with NFFtandard 1901, Section 12-1.1. All rear faciegts on
all apparatus shall have a Type | seat belt assembl
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Section 13.6 - Hearing Testing. The Department will continue its current practideconducting an annual
hearing test for each employee.

Section 13.7 -Fatigue Uniform.

A. The County shall supply each employee with aytegt uniform which shall consist of the following:
1. Wash and wear pants
2. Wash and wear shirts, short sleeve and long sleeve
3. Fatigue jacket with lines
4. Dress hat
5. Baseball style cap
6. Tie

7. Badges, patches, collar pins and all other requirgidnias.

B. Allissued clothing and shoes shall be replangthe County on an as-needed basis throughowete

Section 13.8 - Communicable Diseases. The County shall continue the practice of supgyone (1) box of

surgical gloves on each piece of apparatus andfesathvehicle.

Section 13.9 - Joint Safety Committee. A Joint Safety Committee shall be formed betwtenAssociation
and the Fire Department to monitor overall safatg &ealth within the Department and address idedtif
safety and health concerns. The Committee shalkisb of an Assistant Chief or the Assistant Chief’
designee, the Department’s Safety Officer, an eggadanamed by the Chief of the Fire Department aneet
(3) Association representatives. The Committedl sheet quarterly with its findings and recommeincias
forwarded to the Chief of the Fire Department anel President of the Association within five (5) kiag
days.

Section 13.10 - Vaccinations The County shall make available to all Fire Dépa&nt personnel vaccinations
against Hepatitis "B" and provide each employednvaih annual Titer test to assure that adequateqtian
exists. Annual Hepatitis “C” testing shall be dahie for individuals assigned to EMS Units, andlkhbe
available every four (4) years for individuals gsgid to Suppression and Support Services. Addilyprithe
County shall make available an annual flu shot dach employee. Additionally, should a HIV/AIDS
Vaccination ever be developed and FDA approved.tiBate County will consult with health care
professionals concerning vaccination of bargainingy employees.

Section 13.11 - Apparatus Specification and Procurement Committee. The Association shall be entitled to
appoint one (1) member to the department’s appasgiacifications and procurement committee.

Section 13.12 - Emergency Vehicle Traffic Control Device Pilot Program. The County shall assist the
Association in obtaining funding from the State @&mment for the implementation of a Traffic ContRilot
Program in FYOQ7.

Section 13.13 — Substance Testing. The current Random Drug and Alcohol Testing Paogr(SOP —
Personnel 24) will be consistent with recognizedustry standards related to Random Drug and Alcohol
testing.
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ARTICLE 14 - LABOR/MANAGEMENT RELATIONS

Section 14.1 - Labor/Management Relations.

A. The Employer and the Association recognize thabperation between labor and management is
indispensable to the accomplishment of sound haioneriabor relations and agree to jointly maintanal
support a Labor-Management Committee.

B. The Committee shall consider and may recommerttid Fire Chief changes in the working conditiohs
the employees. Matters subject to the grievancegalure contained in this agreement shall be apptep
items for consideration by the Committee, but sigsion of a matter to the Committee shall not affeet
right to grieve the matter.

C. The Committee shall consist of six (6) membene Fire Chief and the President of the Associasioall
each select three (3) members, and may designasdteanate for each member authorized to act in the
absence of a member. Members shall serve forettme of this Agreement, provided, however, that the
appointing party may remove members he has appbiteany time. Vacancies shall be filled by the
appointing party.

D. The Committee shall select a Chairperson fronoragnits members at each meeting. The Chairperson o
the Committee shall alternate between the memlesigmed by the Fire Chief and the members desidnate
by the President of the Association. A quorum Istahsist of a majority of the total membershiptioé
Committee. The Committee shall meet at the cakitifer the Association or the Management, at times
mutually agreeable to both parties. A written atgeaf the matters to be discussed shall be prowgete
party calling the meeting at least one week in adeaof the meeting, and the other party shall pl@any
additions to the agenda at least one day in advankBnutes shall be kept of each meeting with
responsibility for keeping minutes alternating bed¢w the members designated by each of the parties.
Copies of the minutes shall be typed and promp#iriduted to all members of the Committee.

ARTICLE 15 - GENERAL PROVISIONS

Section 15.1 - Direct Deposit. The County shall provide a direct deposit optionany employees who so
elect, in writing, on a form supplied by the Depaent of Finance.

Section 15.2 - Printing and Distribution of Memorandum of Understanding. The County agrees to print a
comprehensive copy of the ratified Memorandum oél€hstanding in sufficient volume so as to allow pee
employee. The County will also provide the Asstbioiaa copy of the final agreement in electroninrid(i.e.
MS Work or WordPerfect).

Section 15.3 - Classification and Compensation Plan. The Administration agrees that the Office of Human
Resources shall review with the Association anyngea in the Fire Department Classification and
Compensation Plan before submitting it to the Rereband Salary Advisory Board and the County Cdunc

Section _15.4 - Names and_Addresses of Employees. The Administration will supply the Association a
complete list of all names and addresses of alll@yeps as defined in Section 1.2 of the Memorandfm
Understanding. The list shall be compiled annua#iyof July 1, and delivered to the Associatiorhimithirty
(30) days thereatter.

Section 15.5 - Audio/Visual Equipment. The Department will maintain, in place, in eatdtisn, the County
audio/visual equipment it has provided, for tragnpurposes, under previous agreements.

Section 15.6 - Snow Removal. The County shall have County Maintenance remowosvsrom the ramps and
parking lots when there is sufficient snow to hintee timely response of all equipment and the depantal
snow removal equipment is unavailable.
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Section 15.7 - Personnel with Advanced Life Support (ALS) Certifications. Employees certified as ALS
providers are not required to maintain their cexdifion, provided that there are at least fifty)(Bthployees per
shift certified to function as ALS providers withihe ranks of EMT, EMT/FF, FF, FF/EMT, PM and PM/FF
In order to decertify, employees must submit aetetd the Fire Chief requesting de-certificationhe Fire
Chief shall honor de-certification requests in thrgler in which the letters are received. Captand
Lieutenants assigned to suppression units, FADQ@ks Fire Specialists are not required to maintain ALS
certifications regardless of the number of ALS padevs per shift.

Section 15.8 - Sick Leave Bank. A joint subcommittee will be formed to evaluate tefficacy of a sick bank
for fire department members. The committee shalivard its final report to the Labor Commissionieire
Chief and Association President by October 1, 1995.

Section 15.9 - Past Officers Rule. Chief officers who served on the Association’se&ixtive Board or
Negotiations Committee within two (2) years of thgiomotion out of the bargaining unit may, upontten

request of the Association, be prohibited from espnting the County in negotiation sessions foerégogd of

five (5) years. The Association must forward thetten request to the Labor Commissioner within 20

days prior to the start of negotiations.

Section 15.10 - Limitation of Assignment Protection. Employees temporarily assigned to other unitspett
functions, or duties within the department shall Io@ able to maintain their permanent assignmerda feeriod
greater than one (1) year.

Section 15.11 - Reclassifications. During Fiscal Year 2007, all employees classifiedEMT, FF/EMT,
EMT/FF or PM who meet all of the minimum qualificats, will be given the opportunity to be reclassifto
an EMT/FF, PM, or PM/FF. This right is also exteddo employees immediately following their probatry
period. This section sunsets on July 1, 2007.

Section 15.12 — Review of Classifications. The County agrees to study the feasibility obtreg an additional
or modifying an existing class specification withetintent of designating an employee as the indalid
responsible for a Medic Unit. The County will cales other jurisdictions’ rank structure relevaatEMS
transport units. The Association will be provideith the results of the study prior to NovembeQ05.

Section 15.13 - Notification: Prior to any proposed changes to either DepattrnsPs or Rules and
Regulations, the Association shall be afforded(i€)) business days’ notice for input.

ARTICLE 16 - DISCIPLINARY RIGHTS AND RECORD

Section 16.1 - Discipline.

A. No employee shall be disciplined or suffer aslpay or position without just cause.

B The Department shall make every effort to exgedivestigations and move forward with disciplinary
matters in as timely a manner as possible.

C. Disciplinary actions shall be taken in privatelanclude only the following: written reprimanfdyfeiture
of leave days, transfer, suspension (administrams&immary), demotion and discharge.

Section 16.2 - Employee Rights.

A. An employee who is the subject of an investigaiaterview that the employee reasonably believey
lead to disciplinary action may request to havé\asociation Representative present during theviger.

B. Management shall allow reasonable time for tlssokiation Representative to attend the interviaw,in
no case less than two (2) hours. Provided, howthadrthis section will not apply where an immeediat
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investigatory interview is an operational necesditgwever, when practicable an employee may bengive
the opportunity to consult via telephone with arsd@ation Representative.

C. Supervisors will be held accountable by the Adstrative Officer for compliance with this sectidailure
by management to comply with this section is na\gible by the affected employee or the associatiah
will not affect any disciplinary action that may taken.

D. Any employee under investigation shall be infedhof the nature of the investigation priorany
interrogation or questioning. Interviews shalldoeducted at a reasonable time of day and be of a
reasonable duration. The employee under invegiigahall be informed of the name, rank, and unit o
command of the officer in charge of the investigatithe interviewers and all persons present duhag
interview, Exhibit F. The employee under investigatshall be advised when the investigation hasibee
completed. Non-sustained investigations shalbeabme part of the employee personnel file.

E. If the employee is charged and/or appeals tb&pline involving loss of pay or rank ten (10) dgyior to a
hearing or an appeal hearing, then the employdkhshea access to:

1. A copy of any recording or transcript of anyembgation of the charged employee without charge.

2 Alist of witnesses, less confidential sources

3. Written Exculpatory information

4. A copy of the investigatory file, excluding angcommendations as to the charges, dispositiods an
punishments.

Section 16.3 - Appeal Process.

A. An employee may appeal any Disciplinary Acti@ken as defined in Section 16.1 through the griezan
process as described in Article 5 herein.

B. Disciplinary action that results in a suspensioss of time, demotion or discharge, shall begistep 4 of
the grievance procedure.

Section 16.4 - Record Access.

A. The Department shall maintain personnel files edch member. @ Members or their authorized
representatives have the right to examine the otstef their master personnel files maintained oy t
Department at the Public Safety Building duringibass hours Monday through Friday excluding legal
holidays.

B. Verbal counseling forms (Form 22) and disciptinborms (Form 259) may not be placed in the mersber
master personnel files without the member’s nofirey signature) on the face of the document. Mensb
may cause to be placed in their master personlesl fesponses to adverse material inserted thareira
reasonable amount of correspondence as determynibe Assistant Chief or his/her designee.

C. Only personnel authorized by the employee Agsgstant Chief or his/her designee may review enbe’s
master personnel file.

Section 16.5 - Record Expungement.

A. Any record of a disciplinary action taken agaim:m employee shall not be placed in the employee’s
permanent personnel file without the employee bafaymed.

B. If no similar action occurs and no disciplinagtion is imposed on an employee for a period efny-four
(24) consecutive months, all records of prior ayalwritten reprimands supporting the last discigfin
action taken shall, upon written request of the leyge, be expunged from the employee’s Departmental
personnel file. Those records shall not be usedimection with promotional consideration.
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ARTICLE 17 - RETIREMENT PLAN

Section 17.1 - Continuation of Retirement Plan. The County shall continue in effect the presetitement
plan with the following alterations.

Section 17.2 - Amendment to the Retirement Plan - Normal Retirement. Effective December 31, 1998, the
normal retirement age for uniformed members oflihegaining unit shall be defined as the time atcwra
member has attained twenty-five (25) years of tabti service, regardless of age; or, the membeatiained
twenty (20) years of creditable service and haairat the age of fifty (50); or, the member hageadsand
attained fifty-five (55) years of age. Effectiv@@mber 31, 1998, the allowance for normal semgteement
shall provide an allowance equal to one fortietd@) of the member’s average final compensationtipiidd
by the number of years of creditable service noéxoeed twenty (20) years; plus, one fifty (1/50)tceir
average final compensation multiplied by the yeafrscreditable service in excess of twenty (20). ciSu
improved benefit shall be funded through increasetployee contributions beginning July 1, 1994. The
amount of such increase shall be determined aetlyaon a periodic basis, but may not exceed twa r@nety-
five one hundredths (2.95%) of a percent of sal&tifective May 1, 1996, the amount will not exceste and
ninety-five one hundredths (1.95%) of a percergadéry.

Section 17.3 - Amendment to the Retirement Plan - Accidental Disability. Effective July 1, 1994, the
amended disability provisions (Exhibit E) shall bew® applicable. However, anyone applying for an
accidental disability prior to July 1, 1994 shadl grand-fathered with regard to existing benefivisions.

Section 17.4 - Amendment to the Retirement Plan - Deferred Retirement Option. On July 1, 2001, the
County will establish a Deferred Retirement OptiRiogram (DROP) for employees with the first retiesits
under the Program possible on or after July 1, 2(bdee year DROP); July 1, 2005 (three, threearedhalf,
or four year DROP); and after July 1, 2006 (thtbeee and one-half, four, four, and one-half, oefyear
DROP) (Exhibit G).

Section _17.5 - Optional Retirement Allowance. Effective December 31, 2003, an employee who has
completed at least twenty-five (25) years of acsglice on Pay Schedule V may retire with the arpbf
having fifty (50) percent of the employee’s retimh allowance continued throughout the life of gadd to

the employee’s designated beneficiary. This optidhbe provided at no cost to the employee (w&h no
reduction in the employee’s retirement allowanc&pr purposes of this option, the beneficiary shallthe
employee’s spouse and shall be designated attigeai the employee’s retirement.

An employee who retires with this option will beopided the opportunity to designate a new beneficia
following the death of, or divorce from, the desatgd beneficiary described above. Such new beasfics

not required to be the spouse of the employee. nUpueh redesignation and selection of a new optiona
allowance, the employee’s retirement allowance Wl recomputed to provide a retirement allowane, th
together with the selected optional allowance f@ hew beneficiary, is of equivalent actuarial eata the
employee’s retirement allowance, with no subsidyjated for the new optional allowance.
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ARTICLE 18 — CLASSIFICATON PLAN

Section 18.1 — Revision of Class Specifications. Specifications for classes covered by this Memduan of
Understanding shall, when deemed necessary bydhbat{ be revised in the Baltimore County Clasatiiagn
and Compensation Plans, which is incorporated feyerce in this section as part hereof as fullif ast out in
full herein. However, prior to doing so, the Admsination agrees to provide a copy of the propassised
class specification to the Association in ordeolbtain its written comments pertaining thereto emcheet with
the Association upon request. The Associationeagte forward its written comments to the Admirason
within ten (10) workdays of the date of transmitibthe written copy from the Administration.

Section 18.2 — Establishment of New Class. The Administration agrees to provide the Asseommtfor its
written comments, with a copy of the specificatfon any proposed class prior to its establishmetiich if

ultimately established, would be covered by thisnMeandum of Understanding, and to meet with the

Association concerning same upon request. Theofssan agrees to forward its written commentstie t
Administration within ten (10) workdays of the datietransmittal of the written copy from the Adnstration.

ARTICLE 19 - HEALTH INSURANCE COMMITTEE AND COVERAGE

It is the Administration’s intent that the Health Care Review Committee be a viable body during the
term of the present Memorandum of Understanding. To that end, the Administration supports the
following:

Section 19.1 - Composition of Committee.

A. One representative from AFSCME Local #921. (App=drby the President.)

B. One representative from Baltimore County FederatbrPublic Employees (FPE). (Appointed by the
President.)

C. One representative from the Baltimore County Fdaeraf Public Health Nurses (BCFPHN). (Appointed
by the President.)

D. One representative from the Baltimore County FrateOrder of Police (FOP Lodge #4). (Appointed by

the President.)

One representative from the Baltimore County Psifeml Fire Fighters Association (IAFF Local 1311).

(Appointed by the President.)

F. One representative from the Baltimore County Supery Managerial & Confidential (SMC) Group.
(Appointed by the President).

G. One representative from the Baltimore County Depbheriffs (FOP Lodge #25). (Appointed by the
President.)

m

H. A Health Care Review Committee Chairperson to beseh by the six labor organizations. The Health

Care Review Chairperson shall be in addition toatleeementioned employee representatives.

I.  The Baltimore County Labor Commissioner.

J. The Baltimore County Insurance Administrator.

K. Depending on the nature of the issue before theraltise, others may be called upon for consultasiod
advice.
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Section 19.2 - Purpose and Scope of the Committee Responsibilities.

The Health Care Review Committee will meet as ndedé the request of the labor Commissioner and the
Health Care Review Committee Chairperson, to exghadeas and to evaluate health coverage’s. The
Committee, in its advisory capacity, may make rec@mdations to the Administration as to the follogvin

Health coverage costs.

New and different benefit offerings.

Plan designs.

Cost containment measures.

Internal health care educational communications.

By mutual agreement, other areas of health iiecmferage not specifically specified above.

TmooOw>

In order for the Committee to carry out its respbitifes, appropriate financial utilization dathat the
Administration possesses, or may readily obtaifi,lve shared with the Committee upon request.

Section 19.3 - Employee Representative.

The Administration agrees that up to two (2) empyepresentatives named by the employee chaheof t
Health Care Review Committee may participate on RRY concerning health care plans. Those employee
representatives will be afforded the opportunityhve input into the development of such an RFRoyr
specifications which will be consummated througpaael engaged in competitive negotiations. In tauidi
hired consultants for labor may participate in asarvatory capacity.

Section 19.4 - Health Care Bargaining Agent.

The Administration and the employee organizatioggrea that the employee representatives on the lHEalte
Review Committee shall collectively be considered bargaining agent on health care issues. Ddwoimgal
negotiations either side may utilize resourcesuiclg additional staff, consultants or advisorsassist in
negotiations. Such resources will be considerexbters while at the table and are entitled toigpéte in
discussions or deliberations. Tentative agreemargssubject to ratification by the membership athe
employee organization.

Section 19.5 - Health Care Coverage

Subsection 19.5.1 - Health Insurance

A. Medical Plans The County shall provide employees and retiressefigible for Medicare with a Triple
Option Medical Plan. Effective September 1, 20B8ltimore County will convert prior HCP and POS
plans into the said Triple Option plan. The plasignshall be as follows:

Level I Level 11 Level 111
Coinsurance 95% 85% 75%
Annual Deductible $100/$200 $200/$400 $300/$600
Out of Pocket Maximum $500/$1,000 $1,000/$2,000 5@01/$3,000
Primary Care Copay $10 $10 75% after deduct
Specialist Copay $15 $20 75% after deduct

The Triple Option Plan shall be available as amoopto all active employees, all retirees not dligifor
Medicare, and their eligible dependents.
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B. The County shall provide at least two (2) Hedithintenance Organization Plans (HMOs). Theseslan
will also be available as an option to all activepboyees, all retirees not eligible for Medicarad dheir
eligible dependents.

C. Subsidy The County shall contribute 85% of the premiuastcfor the Triple Option Plan. Active
Employees will pay 15% of the premium cost. ReSraot eligible for Medicare will receive a subsidy
based on the amount of creditable service and steméi with County policy in force at the time of
retirement.

D. Contracts with Health Care Pland-dealth Care Plan Administrators and benefitdl slmmutually agreed
upon by the Administration and the collective emypl® representatives to the Health Care Review
Committee.

E. Retiree Health Insurance The County shall provide the same health insurdeesfit plans offered to
active employees for retirees not eligible for Mmale who attain sufficient creditable service foful
retirement within their bargaining unit, or retiseeho qualify for disability retirement. The Coumill
contribute toward the premiums for available bar@éns consistent with County policy in force la time
of retirement. The health insurance subsidy icglat the time of retirement shall remain in efieatil the
retiree becomes eligible for Medicare. Upon reagleligibility for Medicare, County retirees arejoired
to enroll in both part A and part B of Medicarearder to enroll in the County’s Medicare Supplenaént
Plan. The County subsidy for the Medicare Supphaaidlan is 75% of the plan premium.

County retirees who would otherwise reach Medi&diggbility age, but who do not qualify on theiwa or
through a spouse for Medicare coverage, will bevadd to remain in the County health plans offered t
non-Medicare retirees. Upon reaching Medicareilslity age, the County subsidy will be 75% of the
premium cost for thenedical plan. Continuation of managed dental aistbw coverage after reaching
Medicare eligibility age is available only undeetterms and conditions of Federal COBRA laws.

Subsection 19.5.2 - Dental Insurance

A. Traditional Dental Plan The County will offer active employees onlyraditional indemnity
dental plan with the following level of benefits:

Annual Deductible $25 Individual, $50 Family
Annual Maximum $1,500 per Individual
Coinsurance Amounts:

Preventive Services 100% - no deductible applies
Basic Services 80% after deductible

Major Services (including periodontics) 50% afteddctible
Orthodontia (to age 19) 50% after deductible t®8Q,

lifetime maximum per individual

The County contribution for this plan through Aug@)07will be:

Monthly Annual
IND $13.53 $162.36
P/C $20.03 $240.36
H/W $27.06 $324.72
FAM $40.59 $487.08

Thereatfter, the plan, benefit, and County/Emplogesmium contributions shall be subject to
negotiations through the Health Care Review Conamitt
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B. Managed Dental PlansThe County will offer two managed care closedgdalental. If one
plan fails to offer acceptable service or ceasedace, the County may withdraw it from the
benefits package following approval by a majoatyhe Employee Representatives on the
Health Care Review Committee. The County contidoutoward the managed Dental plans for
active employees and non-Medicare eligible resing@#l be 75% of the lowest cost plan. These
dental plan contribution rates will not changeotigh August 31, 2007

Subsection 19.5.3 - Prescription Plans.

The County shall offer a prescription plan withaional network, included in the premium cost fihrGounty
medical plans. The following 3-tier formulary peegtion plan will be included with the Triple Opti medical
plan:

Prescriptions filled at retail pharmacies - Prggons filled through Mail Order pharmacy -
up to 34 day supply up to 100 day supply

$5 copay for Generic Drug $10 copay for Genericdoru

$15 copay for Brand Formulary Drug $30 copay foargt Formulary Drug

$25 copay for Brand non-Formulary Drug $50 copayBiand non-Formulary Drug

The County shall provide for the participation betHealth Care Review Committee in the review @& th
prescription plan formulary utilized by the pregtion plan administrator and periodic review of themulary.

Prescription plans shall be included with the HM@dmsal plans. Plan administration is determinecthsy
respective HMO plan administrators.

Subsection 19.5.4 - Optical Plan.

A. The County shall provide an Optical Plan to Couatyployees, non-Medicare eligible retirees and their
eligible dependents. The County shall pay 90%hefgremium cost of the opticplan and the enrolled
employee or retiree shall pay 10% of the premiumst.cdBeginningSeptember 01, 2005 the county shall
provide a managed vision network.

The Optical plan shall provid®th in network and out of network coverage as follows:

Vision Exam One exam every 12 months

Lenses Scheduled Allowance once every 24 months

Frames Scheduled Allowance once every 24 months

Providers Any Vision Providers must accept examvedince as payment in full.

B. Schedule of Maximum In Network Vision Benefits:

Exams No copayment
Frames
“Fashion Tower Collection” $10 copayment
Upgrade to “Exclusive Tower Collection” $30 copagmt($10 material/$20 upgrade)
Non-Tower Frame Plan pays $10 wholesale (or anvalgunt

allowance at a retailer). Actual cost
calculated as 2X (difference between
wholesale cost and $10 allowance) + $10
material copay.
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Single Lenses

Bifocal Lenses

Trifocal Lenses

Cataract (Aphakic) Lenses

Contact Lenses (in lieu of frames & lenses)
Formulary Lenses

Non-Formulary Single Vision Contact Lenses
Non-Formulary Bifocal

C. Schedule of Maximum QOut of Network Vision Bemtsfi

Exams

Frames

Single Lenses

Bifocal Lenses

Trifocal Lenses

Cataract (Aphakic) Lenses

Contact Lenses (in lieu of frames & lenses)
Single Vision Lenses

Bifocal Lenses

$0 copayment

$0 copayment

$0 copayment
$156.50

$10 copayment with evaluation
Plansp®30 allowed benefit
Plan Pays $20 allowed benefi

$45
$35
$40
$60
$90
$156.50

$75
$95

Subsection 19.5.5 - Hearing Aid Benefit.

Effective September 1, 20GBe County shall provide a hearing aid benefit tgpyees and non-Medicare
eligible retirees enrolled in the Triple Option pla The benefit shall entitle each Triple Optiorradiee to
receive coverage up to the amoun$df400 per hearing aid per impaired ear per 36 mpatiod.

Subsection 19.5.6 - Non-Duplication of Health Coverage.

No benefit-eligibleemployee, retiree or dependent of an employeetweeecan be covered on more than one
County-sponsored medical plan. No benefit-eligdngployee or retiree can enroll in a County meditanh if
they are enrolled as a dependent on any medical qliside of County employment. If a benefit-digi
employee or retiree covered by a medical plan datSiounty sponsorship loses coverage, they widllosved

to immediately enroll in a County plan upon vetion that outside coverage has been terminated.

Subsection 19.5.7 - Health and Dependent Care Flexible Spending Accounts.

Health Care and Dependent Care Flexible Spendirmputds (FSAs) will be offered to active employeed a
administered under section 105(h) (for the HealélheQPlan) and section 129 (for the Dependent Carg pf
the Internal Revenue Code. The period of covefag&SA plans is 12 months. Re-election in thenplé
required each benefit plan year.

Subsection 19.5.8 - Medicare Benefits.

The County will contribute seventy-five percent ¥@6of the cost of the Medicare Supplemental plan fo
Medicare eligible retirees
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Subsection 19.5.9 - Disease Management.

The County shall utilize a benefits consultant iM2B05 to evaluate the implementation of a Disease
Management Plan in FY2006.

Section 19.6 - Information Access.

The HCRC shall receive the monthly paid medicahttasettiement for the self-insured Triple Optidarpand
CFBCBS Dental and Vision plans - that settlemenliroes paid claims by line of coverage, administeafees
and enrollment in the plans operated by CFBCBSHerCounty, Library and Revenue Authority groups.
addition, the HCRC will receive quarterly and anme@orts for those plans upon receipt of thosentspgrom
the carrier.

The County will further supply reports made avdgato it by the Prescription plan vendor, Manageshtal
health vendor, HMO medical plans, and managed tplaa vendors upon receipt of said reports fromplan
administrators.

The HCRC will also receive monthly, a budget vacenmeport that compares the rates multiplied bgsliv
multiplied by monthly premium to the actual paidiols experience for the self insured plans.

The County and the HCRC mutually agree to workm@rove the reporting process with the various healt
plan administrators.

ARTICLE 20 - DURATION AND SCOPE OF MEMORANDUM

Section 20.1 - Separability. In the event any portion of this Memorandum ofderstanding should be held
invalid and unenforceable by any court of compejmsdiction, such decision shall apply only te tspecific
portion thereof specified in the court’s decisiangd upon issuance of such a decision, the Admatistr and
the Association agree to meet and confer on thaliolsted portion.

Section 20.2 - Implementation of Memorandum of Understanding. The administration shall introduce all
legislation necessary to implement and give futcéoand effect to the provisions of any Memorandafm
Understanding negotiated to succeed this Memorandfinunderstanding, and the Administration and
Association shall support all such legislation,Hbbefore the Personnel and Salary Advisory Boadl the
County Council. The Association will be given goportunity to review this proposed legislation prio its
submission to the Personnel and Salary Advisory@®eaad the County Council.

Section 20.3 - Duration.

A. Subject to Section 4-504 of the Labor and Emplemgt Article of the Annotated Code of Maryland and
subsection (B) hereof:
1. This Memorandum of Understanding shall become gffeduly 1, 2006 and shall continue in full force
and effect until June 30, 2007.
2. Prior to October 15, 2006, either party may give ather written notice of a desire to terminatedifyo
or amend this Memorandum of Understanding effeciseof June 30, 2007. If the parties subsequent
thereto are unable to reach an agreement this Merdom of Understanding shall automatically renew
itself, for a period of one (1) year and for yegryriods thereafter, or until agreement is reached.
B. Subject to Section 4-504 of the Labor and Emiplet Article of the Annotated Code of Maryland dhd
provisions of subsection (A) above, for Fiscal Y2@00 and each fiscal year thereafter, this Menthran
of Understanding shall be executed by the Countgchtive, and the County Executive shall offer a
resolution for adoption by the County Council nghfy the fiscal obligations for that year understhi
Memorandum of Understanding.
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C. If the resolution referred to in (B) above oy ather legislation necessary to effectuate theseof this
agreement is not adopted by the County Councilptties shall recommence negotiations if eithetypso
requests.

D. It is agreed that changes in M.O.U. sectionatirgy to promotional, disciplinary, and/or grievanssues
may be made by mutual agreement between the Admaitiesr and the Association.
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In witness whereof, the parties have executed Mesnorandum of Understanding this day of

, 2006.

BALTIMORE COUNTY PROFESSIONAL
FIRE FIGHTERS ASSOCIATION,
IAFF LOCAL 1311, AFL-CIO

BY:

Michael K. Day, Sr.
President, Local 1311

BY:
Michael D. Crosby
1% Vice-President, Local 1311

BY:
John F. Quirk
2" Vice-President, Local 1311

BY:

Stephen T. Gisriel
3" Vice-President, Local 1311

BY:

James L. Kinard
Secretary-Treasurer, Local 1311

BALTIMORE COUNTY ADMNISTRATION
BALTIMORE COUNTY, MARYAND

BY:
James T. Smith, Jr.
County Executive

BY:
George Gay
Baltimore County LaB@mmmissioner

BY:
Chief John J. Hohman
Baltimore County Fepartment

BY:
Theresa Stokes Hill
Director of Human Reses

BY:
John E. Beverungen
County Attorney
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EXHIBIT A

BALTIMORE COUNTY PROFESSIONAL FIRE FIGHTERS ASSOCIATION
DUES CHECKOFF

EMPLOYEE'S NAME: SS #:

Check One:  UNION DUES SERVICE FEES PAYROLL NO.:

| hereby request and authorize you to deduct fnoynearnings for the regular payment of the current
rate of monthly dues or fair share fees being dathrgy the Baltimore County Professional Fire Fighte
Association as certified by this Association. Témount deducted shall be paid to the Treasurehef t
Baltimore County Professional Fire Fighters Asstara This authorization is to remain in effect o period
of one year and automatically renewable from yeaydar thereafter, subject to the provisions ofeT#5,
Article 11, Section 25-56 (f) of the Baltimore CaynCode.

Date Employee’s Signature
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EXHIBIT D

TRAVEL POLICY

1. Purpose

In order to provide a uniform policy for adminigtoa of required and authorized County businesgetray
employees of the Fire Department, the followingdglines and procedures are adopted.

This policy supersedes and replaces all previogsisting official or unofficial travel policies psently applied
by the Fire Department.

2. Administration

Travel procedures will be based on informationudaited and updated every fiscal year by the OfficBudget
and Finance, which shall be charged with the resipdity for voucher verification, per diem averagéor
selected major cities, average travel timetablesarad train fare estimates, accommodation reconcliaigoms
and other guideline information necessary to inguoper controls of travel expenses.

The individual agency heads shall be responsibieafproving travel requests in their departments] for
insuring that travel reimbursement is neither esgies nor discriminatory in its application. Any
supplementary procedures developed by the ageshis be subject to the approval of the Adminisieat
Officer. The agency head shall have the respditgilbd determine whether a County vehicle or avately
owned vehicle shall be used for such travel.

The County Administrative Officer, or the Admintive Officer's designee, shall monitor all traegpenses
as reported quarterly by the Office of Budget anthice.

3. Mileage Allowance

A mileage allowance at the rate set by the InteR@lenue Service shall be paid to employees who use
privately owned vehicles for official County trave¢cessary to carry out the required or authorcadces of
their positions, including mileage for travel tadainom required training classes, without regandtifi@ number

of passengers they may have. Any adjustment irdtee shall take place on the first of July follagiany
adjustment by the Internal Revenue Service. THeage chart on each station bulletin board shaligmated
regularly.

In the application of this allowance, the employék be entitled to reimbursement for official trewvhich is
authorized by the agency head or designee, otlzar tihat required to and from the employee's retylar
assigned office or duty station. All employees Wwé assigned regular office or duty station far gurpose of
mileage allowance calculations.

When an employee is required to travel on offitiakiness from home to a location other than thelagly

assigned office or duty station, whether on a waykdr not, the employee shall be reimbursed foeagé in
excess of the distance round-trip between the eyapls home and the regularly assigned place of wodkity
station. It is the employee's duty to keep aceuaaid timely records of travel, and to report somsleage as
required by the agency for reimbursement.
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When an employee is required on a non-workday porteto the County Medical Clinic at the requestioe#
Clinic, or when required to do so because of acgplihe employee shall be reimbursed for roundrtrifgage
from the employee’s home to the Clinic, not to ectene hundred (100) miles.

4. Temporary Change of Work Location

An employee who is required to report to a diffénenrk site will be reimbursed for all extra trave@nnected
with the transfer, provided that the transfer ithatized or directed by the employee's supervisdrtamporary
(1 two-week pay period or less) in nature. Thievaéhnce will only be paid for mileage beyond thatmally

traveled by the employee to the employee's reguéamsigned place of work.

Travel allowance payments for temporary changewark location beyond the two week limitation must b
specifically approved by the agency head, subgetité¢ review of the Administrative Officer.

5. Tolls, Parking

Should authorized County business require an erepldg pay tolls or parking charges beyond that llysua
required by travel in the regular work area, thekyee shall be reimbursed for such tolls or paykinParking
costs will not be paid to employees who are reguioereport to the Towson area offices on a temyarhange
of work location (see No. 4 above).

6. Travel to Conferences, Workshops

Travel to approved conferences, meetings, workshogising sessions and other work related evdmd be
considered official County business. The agen@dhghall have the responsibility to determine wleth
privately owned or County owned vehicle should bedufor such trips. In planning travel, considerashall
be given to routes which minimize both time and ¢osnd from the destination.

Employees traveling on official County business expected to exercise care in incurring expenses,ta
avoid excessive or unnecessary costs by planninthéominimum amount of travel and the most ecomaimi
mode of transportation to the destination. Incalles, the agency head or designee shall haveafipabval on
advances and/or reimbursements for the agency'bogegs, consistent with the guidelines issued kyQFice
of Budget and Finance.

If it is determined that the most economical meahsravel is by County vehicle, the "General Ruéexl

Regulations for County Vehicles" shall be followedequests for overnight or out of state use of gebicles
must be made prior to the first day of travel.

7. Receipts, Gratuities

Receipts will be required by the Office of Budgatid&inance for expenses such as lodging, trairdivpine
tickets, parking, tolls over $1.00, conferencekstgtion fees, limousine fares and cleaning allagan Actual
expenses for items such as mileage, meals, gestultiaggage handling charges and taxis will belnaised
according to the schedule published by the OfficBuzlget and Finance.
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EXHIBIT E

ACCIDENTAL DISABILITY
SWORN MEMBERS OF THE BALTIMORE COUNTY FIRE DEPARTMENT

1. Dismemberment or paralysis. Member shall be eligible to receive an accidedisability allowance,
regardless of age, if the member has sustainedfatiye losses listed in the schedule below and kwidss
has been determined to be the direct result oflpadury arising through an accident, independenall
other causes, occurring while in the actual peréorce of duty with the county at a definite time atace,
without willful negligence on the part of the membé&he accidental disability allowance under gestion
shall be an amount equal to seventy-five (75) pgroethe member's average final compensation.

a. Schedule of losses:

i. Both hands or both feet;

ix. One hand and one foot;

X. One hand and the sight of one eye;

xi. One foot and sight of one eye;

xii. Sight of both eyes;

xiii.Paralysis (para or quadriplegia);
with respect to a hand or foot, "loss" means disbeament by severance through or above the
wrist or ankle joint. "Loss" also means partisdrdemberment of a hand or foot that results in
the loss of all functional use of the partially dsmbered hand or foot. With respect to eyes,
"loss of sight of one eye" shall mean central Viscaity of twenty two-hundredths (20/200) or
less in one eye with the use of correcting lensesjisual acuity of greater than twenty two-
hundredths (20/200) if accompanied by a limitatiorthe field of vision such that the widest
diameter of the visual field subtends an angleneatgr than twenty (20) degrees. “Loss of sight
of both eyes” shall mean central acuity of twentyp+hundredths (20/200) or less in the better
eye with the use of correcting lenses, or visualitgcgreater than twenty two-hundredths
(20/200) if accompanied by a limitation in the dief vision such that the widest diameter of the
visual field subtends an angle no greater than tyy@0) degrees.

2. Accidental disability. A member shall be eligible to receive a fullideat disability allowance, regardless
of age, if the member has sustained an impairmenmpairments to the extent listed below under
"schedule of impairments" as a direct result ofdbtual performance of duties with the county arnictv
has permanently incapacitated the member for th@duperformance of the duties of the member's job
classification. The full accident disability allawce under this subsection shall be an amount gqual
sixty-six and two-thirds (66-2/3) percent of themieer's average final compensation.

a. Schedule of Impairments: A seventy-five (75) percent anatomical loss d& tise of any one of the
below or a fifty (50) percent or more anatomicadof each of two (2) or more of the below:

I. Speech;

il. Sight;

ii. Neck;

iv. Back;

V. Vital bodily organ;

Vi. A part of the central nervous system;
Vii. Arm;

viii.  Leg;

IX. Shoulder;

X. Hearing;
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Xi. Mentally incapacitated whereby a member appliesafwris granted a disability benefit under
the federal old-age survivor's and disability irmswre act.

The percentage of anatomical loss shall be detewdhim accordance with the American Medical
Association guides to evaluation of permanent immpant, such determination shall include information
about function and range of motion.

. Accidental disability. A member shall be eligible to receive a partiatidental disability allowance,
regardless of age, if the member has sustainethpaiiment as a direct result of the actual perforreaof
duties with the county and which has permanenttgpacitated the member for the further performanice
the duties of the member's job classification mésinot reach the extent of incapacity as fourgkations

1 and 2 above. The accidental disability allowannder this section shall be an amount equal te one
fortieth (1/40) of the member's average final congagion multiplied by the number of years of craioli¢
service not in excess of twenty (20) and one fiifity+ (1/55) of the member's average final compéinsa
multiplied by the number of years of creditablevess in excess of twenty (20). The minimum retisgr
allowance shall be equal to fifty (50) percentlad member's average final compensation.
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EXHIBIT F

BALTIMORE COUNTY FIRE DEPARTMENT
NOTICE OF INVESTIGATION
To: (Member)
From: (Battalion Chief)
Subject: Investigation (Confidential)
Date: (Date)

This serves to notify you that, per the current Meanmdum of Understanding, Section 16.2 (D) B Emgéoy
Rights, you are under investigation for an incidemissue that may lead to disciplinary action.

This alleged incident occurred on or about involving

The investigating officer is (Captain XX, Statiohiff). Any interrogation or questioning will be mducted as
per the Fire Department Rules and Regulations,b@@artment Standard Operating Procedures, and the
current Memorandum of Understanding.

The department will make reasonable and prudestngiis to assure compliance with all employee rights
enumerated in the Memorandum of Understandingcleri6 B Rights and Record. Be advised that as per
Section 16.2 (C), “Supervisors will be held accailnied by the Administrative Officer for compliancéwthis
section; failure by management to comply with g@stion is not grievable by the affected employethe
association and will not affect any disciplinaryiac that may be taken.”

For further assistance, you should contact IAFFaALA811.
cc: IAFF Local 1311
Fire Chief

Assistant Chief
Division Chief
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EXHIBIT G

DEFERRED RETIREMENT OPTION PROGRAM (DROP)

. The County will establish a Deferred Retirementi@Qptfrogram (DROP) for Pay Schedule V employees
on July 1, 2001, with the first retirements undez Program possible on or after July 1, 2004 (tlyese
DROP); July 1, 2005 (up to four year DROP); JulQQ6 (up to five year DROP).

. In order to be eligible to select the DROP, t&xingg member must have at least thirty-two (32angeof

credible service as defined in Section 23-36 of Bladtimore County Code. The length of the DROP a
member may elect will be determined according oftllowing table. For employees hired after Japua
1, 2004, only actual time worked, accumulated dezve, and accredited military time will be applied
toward DROP.

Years of Eligible Service Length of the DROP

32 or more years 3 years

33 or more years 3, 3-1/2, or 4 years

34 or more years 3, 3-1/2, 4, 4-1/5, or 5 years

Retirement allowances credited to the DROP aug@und paid after retirement, will be calculatedading

to the following enhanced formula:

a. The length of the DROP period (three to five ye@selected by the employee.

b. “DROP Service” equals service at retirement (incigdretirement credit for accumulated unused sick
leave and military service) mintise length of the DROP period.

c. Average Final Compensation is determined as ifntleenber had retired at the beginning of the DROP
period.

d. The DROP Retiree Allowance equals 74% of AveragalRCompensation for 29 years DROP Service,
plus 2% of Average Final Compensation for eachtamidil year of service.

Retirement allowances credited to the DROP atowill be increased for retirement system COLAs jais
if the member had retired at the beginning of tHRAP. The retirement allowance paid upon actual
retirement will include retirement system COLAs\aded during the period of the DROP.

. Member contributions to the Retirement System nthdeng the period of the DROP will be creditedlte t
member's DROP account.

. The DROP account will be credited with interesthredane 30, based on the administrative procedures
currently used to determine the member’s accumdiledatributions, except that the interest rate wsid

be the greater of (a) the rate of return on theadl value of assets for the prior calendar yganus 50
basis points; or (b) the regular rate of inter&8t per annum).

. The DROP accumulation may be paid to the membarsimgle lump sum, or may be rolled over into an
eligible plan such as an IRA, at the member’s aptio
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EXHIBIT H

BALTIMORE COUNTY EMPLOYEES’ RETIREMENT SYSTEM
DROP PROGRAM GLOSSARY OF TERMS - FIRE DEPARMENT
LAW OFFICE REFERENCE ONLY LANGUAGE

NOTICE: The Office of Budget and Finance preparbd following glossary of terms solely for the usk o
Bargaining Unit Members in understanding DROP amdilit E, this glossary is intended for referencepomses
only.

Pursuant to County Council Bill No. 118-03, the @yuCouncil approved a Deferred Retirement OptiovgRam on
December 19, 2003. The following terms are ex¢éddétom the bill in an attempt to assist you in erstianding the
program.

DROP Program
Deferred Retirement Option Program for members.

Member
A Group 4 member in active service who is on payeSiale 5 or 8 of the County Classification and Cengation
Plan.

Participation
A member may elect to participate in the DROP paiogif the member has 32 years or more of qualifgieryice

and selects an eligible DROP period.

DROP Period
The period of time selected for participation ie MROP program (3, 3 Y2, 4, 4 ¥, or 5 years).

Qualifying Service (32 years minimum) includes all of the following:

Membership service on pay schedule 5 or 8

ERS credit for accumulated unused sick leave (38 dal month, remaining balance of %2 month or n®reunded
up)

Credible military service

Other jurisdictional service outside Baltimore @w.members who are in active service on or bet@@1/2003
Transfer service within Baltimore Co. for membetsovare in active service on or before 12/31/2003

DROP Service (29 years minimum) includes:
Qualifying service (see definition above)
LESSthe length of the selected DROP period

Eligible DROP Periods, Retirement Dates, and Eligibility:
3 year DROP period — Retirement date on or after 7/01/2004
- 32 years of qualifying service minus 3 year DR@&iod = 29 years of DROP service
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3, 3 %, or 4 year DROP period — Retirement dateraiter 7/01/2005

- 32 years of qualifying service minus 3 year DR&fod = 29 years of DROP service

- 32 % years of qualifying service minus 3 Y2 yeRQP period = 29 years of DROP service
- 33 years of qualifying service minus 4 year DRi&iod = 29 years of DROP service

3,3%, 4,4 %, or5year DROP period — Retirement date on or after 7/01/2006

- 32 years of qualifying service minus 3 year DR@&#od = 29 years of DROP service

- 32 Y2 years of qualifying service minus 3 %2 ye®QP period = 29 years of DROP service
- 33 years of qualifying service minus 4 year DRi&fod = 29 years of DROP service

- 33 ¥ years of qualifying service minus 4 %2 yBROP period = 29 years of DROP service
34 years of qualifying service minus 5 year DRORquk= 29 years of DROP service

DROP Account

A DROP account shall be established as of the mesntstirement and election to participate in tHe@P

program, consisting of the following:

1) The member's DROP allowance for each year and iz year, if applicable, of the DROP period delgc
by the retiring member, adjusted in accordance wat of living adjustments as if the member hade® at the
beginning of the DROP period.

2) Contributions to the ERS made by the member duhied®ROP period

3) Interest earned on both the member's DROP allowandghe member’s contributions during the DRORogler
based on the administrative procedures currentg s determine the member’s accumulated contdbsii
except that the interest rate used shall be thetgref:

a) The rate of return on the actuarial value of adeetdhe ERS for the preceding calendar year mi¥s (50
basis points); or
b) The regular rate of interest (.5% per annum) ferERS.

DROP Allowance
The DROP allowance will be 74% of the member’s agerfinal compensation (AFC) for 29 years of DR@R/ise
plus 2% for each full year of DROP service overy2ars.

Average Final Compensation (AFC)
For the purpose of calculating the member’s DRCOdPratirement allowances, average final compens#A&iC)
shall be based on:

The member’'s DROP service; and

Determined as if the member had retired at thenoégy of the DROP period

DROP Allowances
DROP allowances credited to the DROP account aittigraactual retirement shall be increased forestent cost
of living adjustments as if the member had retaethe beginning of the DROP period.

In addition to the proceeds of the DROP accouneaber who retires under the DROP program willikecan
annualized retirement allowance, paid monthly, étquthe member’'s annual DROP allowance, adjusted f
applicable cost of living adjustments and reducibased upon the option elected by the retirementlver.

Lump-Sum DROP Account Payment Options

- Receive the DROP account in a single lump-sumrtessdatory 20% federal tax + 10% early withdrawal
penalty (if under age 55); or

= Roll the DROP account over into an eligible plardaBned in S402(C)(8)(B) of the Internal Revenus€
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